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Date: 				Time:
Location:				Completed by:
Signature(s):  
	Pre- Fire Drill Emergency Procedures
	Yes
	No
	Comment

	Emergency Services Notified (Non-Emergency Line)?
	
	
	

	Alarm Company notified?
	
	
	

	During the Fire Drill
	Yes
	No
	Comment

	Were individuals closing doors?
	
	
	

	Were individuals calm and proceeding towards nearest exit?
	
	
	

	Were individuals assembling at the appropriate Muster Point?
	
	
	

	Did Fire Wardens ensure the safe evacuation of all individuals?
	
	
	

	Did Fire Wardens wear the appropriate identification (safety vests)?
	
	
	

	Were all individuals accounted for?
	
	
	

	Were individuals given the clear notification to re-enter the building?
	
	
	

	Post Fire Drill Procedures
	Yes
	No
	Comment

	Emergency Services Notified (Non-Emergency Line)?
	
	
	

	Alarm Company notified?
	
	
	

	Total Evacuation Time (mins/sec)
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