


PREVENTATIVE MAINTENANCE SCHEDULE

*Information in this schedule is to be used as a guideline only and is to be tailored to the company’s individual needs with each relevant legislative requirement, standard, and/or manufacturer’s instructions checked first*

This is NOT an exhaustive list of items that may be required to undertake Preventative Maintenance

It is the aim of this company to maintain all tools and equipment in a condition that will maximize the safety of all personnel.  To accomplish this, equipment shall be maintained in accordance with applicable regulations, standards, and manufacturers’ specifications with maintenance services being completed by appropriately qualified maintenance personnel.

Scheduling and documentation of all maintenance work shall follow the schedule outlined below:

· Heavy/Light Vehicles 
Unless otherwise directed by legislation, CSA Standards, Manufacturer’s Instructions, company policy, etc. it is either a legislative or a CFCSA/NLCSA Requirement that any company vehicles are to be inspected “before the start of operation on the shift and after that where required to ensure the safe operating condition of the equipment” [OHS Regs., s. 267.(1)] and documented at least monthly [CFCSA/NLCSA Requirement 7.1 & 7.2].  

· Forklift Truck
· As per CSA Standard B335-15 Clause 8, there are two main types of lift truck inspection:
· Preparation inspections; and
· Service report inspections.
The preparation inspection is a daily or pre-shift inspection carried out by a trained lift truck operator (or qualified designated person) before the lift truck is operated.  This inspection verifies whether or not the lift is in safe operating condition (e.g., through review of a logbook or by written or electronic communication).
The service report inspections consist of three types:
· A planned inspection (approximately every 200 hours)
· An annual planned maintenance inspection (approximately every 2000 hours, or annually, whichever comes first)
· A lifting capacity inspection (prior to being used the first time, each time the lift is acquired by a new owner, and as often as recommended by the manufacturer, but no less than once per year.



· Mobile Elevating Work Platforms 
· As per CSA Standard B354, legislation [OHS Regs., s. 204 and s. 251], and manufacturer’s instructions, documented pre-operation and annual inspections are required to be completed.

· Cranes and Hoists
· As per CSA Standard Z150, B167, Z248, etc. (dependent of the crane/hoist), legislation [OHS Regs., s. 296 and s. 297], and manufacturer’s instructions, documented daily, periodic, annual, and complete structural inspections are to be completed.

· Tools & Equipment (ladders, power tools, grinders, welding machines, presses, compressors, etc.)
· Before tools, machinery or equipment are put into operation, the person responsible for doing so shall ensure that all guards are in place and that putting the equipment into operation does not endanger a person. [OHS Regs., s. 26(4)] and unless otherwise directed by legislation, CSA Standards, Manufacturer’s Instructions, company policy, etc. it is a CFCSA/NLCSA Requirement that tools are to be inspected 'pre‑use' and documented as being inspected at least on a semi‑annual basis [CFCSA/NLCSA Requirement 7.1 & 7.2]. 

· Scaffolding
· Unless otherwise directed by legislation, CSA Standards, Manufacturer’s Instructions, company policy, etc. scaffolding is to be inspected daily before use and after a modification [OHS Regs., s. 158(3)], and documented after erection, modification, and on a minimum monthly basis.

The employer is responsible for the completion of this program while the supervisor shall be responsible for the application of the program in his/her area of responsibility.
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