WORKPLACE HAZARDOUS MATERIALS INFORMATION SYSTEM
ABC Company will comply with the Workplace Hazardous Materials Information System (WHMIS 2015) Regulations. The regulations require information about the hazardous material (known as "controlled products”) from suppliers and importers to employers and in turn to workers who use those materials in the workplace. The key elements of WHMIS 2015 are cautionary labeling of controlled products, Safety Data Sheets (SDS) and worker education programs.

Responsibilities

Employer:
· Ensure that all controlled/hazardous products are identified and recorded on the Controlled Product Inventory form.
· Acquire SDS on products listed in the inventory.
· Obtain a current SDS for each product prior to its use.
· Ensure SDSs are located in a conspicuous area where products are used and/or stored and made readily available to all employees required to work with controlled products.
· Ensure that SDS must be updated when new information becomes available.
· Ensure that all employees who work with or in close proximity to controlled produces are trained so that they understand the information on the labels and SDS for the WHMIS2015  products to which they may be exposed.
· Ensure that controlled products are properly marked or labeled. 
· Develop and communicate safe procedures for handling specific controlled products
· Ensure that emergency preparedness plans are developed and communicated
Supervisor:
· Ensure the appropriate SDS are obtained and made available to all workers.
· Ensure that all workers are appropriately trained in WHMIS 2015.
· Ensure SDS are regularly reviewed with all workers.
· Ensure that workers wear the appropriate Personal Protective Equipment (PPE) when handling the controlled products.
· Ensure that the proper precautionary measures are in place prior to workers handling the controlled products (i.e. ventilation).
· Ensure that appropriate emergency response planning is completed and is specific to the controlled products being handled.  

· Ensure the appropriate emergency equipment is identified, available, and accessible (i.e. spill kits, eye wash stations, chemical showers, etc.).
Employee:
· Participate in WHMIS 2015 training.

· Follow procedures to protect themselves and others.

· Inform supervisor/employer of hazards and damaged or missing labels.
· Make yourself aware of the controlled products present. Read and understand the SDS on the products.

· Wear the necessary personal protective clothing.

· Ensure area is well ventilated.

· If the products are highly flammable or explosive, ensure the tools/equipment being used will not cause sparking. 

Training

All workers who work with or in close proximity are required to be trained in WHMIS 2015.  This training should reflect the current legislative requirements for working with controlled products including education on hazards associated with various controlled products; labels; pictograms; procedures for safe use, storage, handling and disposal of controlled products; Safety Data Sheets; and specific emergency response plans.
At a minimum, an annual refresher is required to be completed with all workers to ensure workers are provided the knowledge required to safely use, store, handle, and dispose of hazardous products.  This may be required to be conducted more frequently if there are changes in work conditions or additional hazard information becomes available (i.e. a change to the SDS). 

Procedure
· Develop an inventory of controlled products that identifies all controlled products that workers work with or in close proximity
· Retain SDSs for all controlled products identified.  If any updates are made to the SDSs, ensure that the updated information is retrieved and discussed with workers. 

· Train workers on WHMIS 2015 and the specific chemicals that they will be working with and in close proximity

· Identify a location of where the SDSs will be kept.  Ensure that it is easily accessible to all workers and that they are aware of the location. 

·   Conduct an annual refresher with all workers and regularly review SDSs. 
· Ensure all containers are appropriately labeled with the correct information (i.e. product name, information on the safe handling of the controlled product, and reference to the SDS). 

Communication
Communication amongst all workplace parties is vital to ensure that everyone is aware of the hazards and the controls.  The company’s procedure, hazard assessment, and rescue plans are required to be communicated to all workers.  This can be completed during a toolbox meeting with all participants signing the document to indicate their participation. 
Personal Protective Equipment 
PPE will vary depending on the specific type of controlled product.  Some examples would include (but not limited to):

· Gloves

· Body protection (i.e. Tyvek  suits)

· Glasses or goggles

· Steel toed boots

Emergency Procedure
This is a generalized procedure.  A specific procedure should be developed considering the types of controlled products with consultation of the Safety Data Sheets. 
First Aid Measures:

· Call emergency services (911), if required.
· Obtain the SDS for specific information on first aid measures.
· Obtain a first aid kit and any other equipment necessary to treat the casualty.
· Identify the route of exposure (inhalation, skin contact, eye contact, and ingestion) and treat accordingly.
· Evaluate the casualties symptoms and effects; identifying both acute and delayed.
· Relay any information to the emergency services upon arrival, if required.
Fire-Fighting Measures:

· Call emergency services (911), if required.
· Obtain the SDS for specific information on fire-fighting measures.
· Obtain suitable extinguishing media (i.e. the appropriate type of fire extinguishers), if practicable.
· If it is not safe to extinguish the fire, initiate the company’s emergency response plan and exit the area to the muster station.
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