


RECORD KEEPING

Record keeping is an essential element of a safety program; it demonstrates regulatory compliance with OHS legislation. Records of safety-related activities are fundamental to establishing due diligence for the employer, supervisors and workers. 

ABC Company will keep records of health and safety compliance activities including, but are not limited to, the following:
	
· Incident reports
· Incident investigation reports
· Workplace inspections
· Worker orientations
· Safety training records
· Hazard assessments
· OHS Committee meeting minutes
· Discipline records
· Monthly safety summaries
· Toolbox talks
· Maintenance records
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