TERMS OF REFERENCE
It is our belief that, through education programs and the investigation and resolution of OHS issues, the workplace will be healthy and safe for all employees.  We acknowledge that proper functioning of the OHS committee can only be carried out where representatives of both the employer and workers are committed to these responsibilities.   We adapt these guidelines in good faith and agree to promote and assist the OHS committee whenever possible.

Employer Co-Chair: _______________________
Date: ______________________

Worker Co-Chair:   ________________________
Date: ______________________

Composition of Committee:
The health and safety committee will consist of ____ members as follows:

_____ Employer representatives


_____ Worker representatives

Purpose of the Committee:
This is a joint committee made up of worker and employer representatives consulting in a cooperative spirit to identify and resolve health and safety problems in support of the company's Safety Program.

Functions of the Committee:
· Make recommendations for the establishment of health and safety policies and procedures;
· Identify aspects of the workplace that are unsafe and recommend corrective actions;
· Help to identify and resolve health and safety concerns of workers;
· Receive and distribute health and safety information to workers and the employer;
· Participate in workplace inspections; and
· Maintain records regarding the complaints received and the resolution of those complaints.

Records:
The committee will keep accurate records of all matters that come before it.
Meetings:
· The committee will meet at least once every three months.

· Special meetings, if required, will be held at the call of the Chair.
· A quorum shall consist of a majority of members.
Agenda and Minutes:
· An agenda will be prepared by the Chair and distributed to members prior to the meeting.

· Items raised on the agenda and in meetings will be dealt with a consensus basis. 
· All items will be reported in the minutes. Unresolved items will remain on the agenda, and will be reported in the minutes, until a resolution is reached.
General Provisions:
· All workers are encouraged to discuss their concerns with their immediate supervisor before bringing them to the attention of the OHS committee. 
· Any changes to these guidelines must have the consensus of the OHS committee, be set out in writing, and be attached as an appendix.

Committee members:

_______________________________
_______________________________

_______________________________
_______________________________

_______________________________
_______________________________

Date: __________________________
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