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Disclaimer
The information presented in this publication is intended for general use and may not apply to every
circumstance. It is not a definitive guide to government regulations and does not relieve persons using this
publication from their responsibilities under applicable legislation. The Newfoundland and Labrador
Construction Safety Association (NLCSA) does not guarantee the accuracy of, nor assume liability for, the
information presented here and shall not be liable for any loss or damage arising out of the use of these
materials or the application of the concepts set out therein. The NLCSA provides information, education, and
advisory services on most aspects of construction health and safety. Individuals are advised to seek further
counseling and advice pertaining to their specific set of circumstances.
This document has been developed by and is the exclusive property of the NLCSA. Reproduction in any form
by any means, in whole or in part, or use of this publication for other than NLCSA use is prohibited without the
express written consent of the Association.
Revised 2015
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8.
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Company Data:
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Cell Phone Number:
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INSTRUCTIONS FOR THE PERSON CONDUCTING THE AUDIT
1. Instructions for Completing the Health and Safety Audit Document
The Newfoundland and Labrador Construction Safety Association has prepared this Health and Safety Audit Document to assist
our members in measuring the effectiveness of their safety management systems. This document is designed to be used by
company staff members or other individuals trained in its use.
Before you begin the health and safety audit process, first you must determine the number of employees in your company
(remember peak employment numbers, not your lowest number from the off season) and determine your sample size and sites to
be reviewed. Then, determine what sections of the audit apply to your individual company structure and size. Please review each
of the following sections to determine if this audit element applies. Remember, although a section may apply to you, a certain
question in the section may not be applicable to your type of operations. If you find a particular question is not applicable, you will
have to explain in writing why it is not applicable. Read over these pages carefully. They will explain the reasons for audits and
describe some of the techniques used.
Remember, audits are a management tool used to improve existing systems. Audits measure system performance and provide a
basis for future management strategies. It is important for the auditor to be objective at all times, otherwise the audit process is
of little use.

2. The Audit Process
There are three phases in the process. Each phase has several activities.
A. Audit Preparation:
• Inform participants,
• Locate background material,
• Gather tools,
• Customize forms,
• Familiarization tour,
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B. Performing the Audit:
• Health & Safety Program review (Documentation),
• Detailed audit (Observation and Interview),
• Summarizing results.
C. Summarizing the Audit:
• Close-out meeting,
• Auditor Executive Summary. (Score Sheet)

3. Audit Preparation
Planning in advance saves time and energy. Before the audit begins, follow the steps below:
(a) Inform Participants
The auditor should verify the following points:
• The date, time and location of the pre-audit meeting,
• The names of the people that should be in attendance at the pre-audit meeting,
• The availability of the audit document,
• The date, time and location of audit,
• The company activity the day of the audit,
• The number of workers/managers on site(s) in order to determine interview or sample size,
• The personnel designated as escort while the auditor is on site,
• Site orientation requirements,
• The name of the person designated as key contact for the company,
• The availability of a quiet area for interviews,
• The personal protective equipment (PPE) required,
• The availability of the company safety manual for advance review,
• The availability of the records for review (safety meetings, orientations, inspections, etc.)
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(b) Locate Background Material
Look for things such as:
• A written description of the organization,
• An Organizational Chart,
• The previous Action Plan, if available.

(c) Gather Tools
Gather the tools you will need to perform the audit.
• Note paper and pens,
• Appropriate personal protective equipment,
• Copies of the most current applicable Health and Safety Legislation,
• The Audit Document.
(d) Familiarization Tour
Arrange for a tour of the site(s). Ensure that you have a knowledgeable company employee to escort you
(e) Pre-Audit Meeting
The pre-audit meeting will be held to address the following items:
• The confidentiality of the auditor and the audit,
• The scope of the audit (documentation review, observational tour, and interviews),
• The audit instrument to be used,
• The minimum performance standards,
• Answer company concerns or questions.

20/01/2016
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4. Performing the Audit
Before proceeding with the audit, complete the "Audit Information Sheet" found at the beginning of this document. Fill in ALL the
blanks.
There are three verification techniques used in completing the actual audit, document review, observations, and interviews.
These verification techniques are listed at the top of the scoring columns as Technique Employed in the audit document.
The techniques are listed below:
D = Documentation I = Interviews
O = Observation N/A = Not applicable to your type of operations
For example:
Question: Do you have a worker representative?

D

O

I

N/A

Let’s examine the N/A option. When this option’s background is clear, N/A may apply to the question. This can apply to any of the
options, Documentation, Interview, Observation or Not Applicable.

20/01/2016
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Step 1. Health and Safety Program Documentation Review
Document review is the process of reviewing the health and safety manual as well as safety records. What the auditor is looking
for is written proof or a historical record that describes activities in place. Safety records are typically checked for completeness
such as dates, frequency, agenda items, signature, senior management initials or signature and/or attendance.
Documents that need to be reviewed include:
• Corporate Health and Safety Policy,
• Completed Hazard Assessment Forms,
• Safe Work Practices,
• Job Procedures, and Plans of Action,
• Company Rules,
• Personal Protective Equipment (PPE),
• Maintenance Program (check schedule to actual samples),
• Training – Safety Meetings, On-the-Job Training, Orientations, Specialized Training,
• Completed Inspection Reports,
• Completed Investigations,
• Emergency Preparedness (review site specific plans for contact numbers; ensure the current date is on the form),
• Statistics Calculations,
• Medical Monitoring Records (where applicable),
• Action Plans from Previous Audit Reports (if available),
• Workplace Health and Safety compliance orders.
Audit Document Completion – Documentation
Work through each documentation question reviewing health and safety documents to confirm or verify the answer. Use a check
mark Pfor a positive response or an O for a negative response or N/A for not applicable under the Documentation Method (D)
technique column.

20/01/2016
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Step 2. Observational Tour/Interviews
The purpose of the site observational tour is to verify whether or not the health and safety program complies with NLCSA COR™
standards. The auditor should note general site conditions and attempt to correlate this to what health and safety program
element(s) is working or not working at the operations level. This is not meant to be a detailed inspection.
Audit Document Completion - Observation
Work through each observation question regarding what was noticed during the observational tour. Use a check mark P for a
positive response, an O for a negative response or N/A for Not applicable Response under the Observation Method (O) technique
column.
Interview Process
It is essential to get a good cross section of all company personnel when conducting interviews. The auditor must constantly
strive to collect data that is representative of actual conditions. In order to achieve a representative sample of those on a
worksite, companies should include in the interviews, senior management, management, supervisors, office personnel, workers
and contract personnel, where applicable. Group interviews are not an accepted auditing practice. Refer to the table below or
contact a Safety Advisor at the NLCSA for assistance in determining your sample size for interviews.

Number of Interviews to be Performed Based on Company Size
Company Size
1
2
3-9
10-15
16-30
30-49
49+
100+

20/01/2016

Number of Interviews
1
1 Management - 1 Worker Health and Safety Representative (WHS Rep) (if not the employer)
* if Management is the WHS Designate, the employee should also be interviewed.
1 Management - 1 Worker Health and Safety Representative - 1 Employee
1 Management - 1 Supervisor (lead hand) - 1 OHS Committee member (employee) - 3 Employees
1 Management - 1 Supervisor (lead hand) - 1 OHS Committee member (employee) - 5 Employees
1 Management - 1 Supervisor (lead hand) - 2 OHS Committee members (employee) - 6 Employees
1 Management - 1 Supervisor (lead hand) - 2 OHS Committee Co-Chairs - 8 Employees
2 Management - 1 Supervisor (+1 Supervisor for every 100 employees) - 4 OHS Committee Members (2 Cochairs +2 Members) - 8 Employees (+ 1 employee for every group - or part of - 25 employees)

Newfoundland and Labrador Construction Safety Association

6

Cerificate of Recognition (COR™)
Health and Safety Audit

Interviewing workers to confirm the effectiveness of the Health and Safety Program is an essential process.
Exception: An auditor has the authority to conduct as many interviews (including written or other alternatives) as deemed
necessary to establish the efectiveness of the program. When this occurs, the auditor must justify the reason(s) on which this
decision(s) were based (this may be more or less than the stated numbers in the table above).
Alternative methods of conducting interviews may supplement the one-on-one interview process. Alternative methods may
include, but are not limited to, processes such as:
- Telephone interviews (one-on-one)
- E-mail responses
- Written submissions
Step 3. Summary Results
There is space in the Audit Instrument for you to record the who, what, when, where and why answers of your Audit. As well,
there is space provided at the bottom of each questionnaire (worker, management, OH&S committee/WH&S representative and
sub-contractor) for further information. When summarizing interviews you can provide the total positive/negative responses, i.e.,
positive 3, negative 1, in the spaces provided on the Audit Instrument. At least 50% positive responses are required, for each
question,in order to award points.
When conducting your interviews use the question and response sheets provided in the Appendices for managers/supervisors,
OHS/ WHS Representatives, Designates and Workers. Summarize all interview results first, then enter the results into the audit
instrument. Note: Do not destroy your question and response sheets, as they are your record of interviews

5. Completing the Audit Interview Documentation
Work through each question where the interview is required to verify or confirm that answer. Use a check mark P for a positive
response or an O for a negative response and N/A for Not Applicable under the Interview Method (I) technique column.
Note: In order to award points for interview questions, at least 50% of the responses for management, supervisors, OHS / WHS
Representatives/Designates and workers have to be positive. If there are an equal number of positive and negative responses,
award a positive response.

20/01/2016
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6. Completing the Audit Scoring
To award points that have multiple methods of verification you need to confirm the answer using all techniques. If all techniques
are positive then points may be awarded. For example, Documentation, Interview and Observation techniques each require
positive responses.
DO NOT AWARD PARTIAL POINTS.
Do not award partial points for questions that are partially correct.
The use of Non-Applicable (N/A) must be justified in writing under the comments section of the applicable element. Shaded
areas in the methods section indicate that a particular technique does not apply to the question.
When each section has been completed, add up the points and write the total in the Actual Score Column for each audit element
on the summary sheet.
Any changes to the audit document must be in ink and initialed by the auditor.

7. Audit Document Submission
Prior to submitting the audit document to the NLCSA for review, ensure the following have been completed.
Has the Summary Sheet been filled in and added correctly? (Signature of auditor, goals, comments, percentage obtained on the
audit, name of auditor, company audited and date of the audit.)
Are all the interview questionnaires completed and summarized and enclosed?
Are the scores in the audit document consistent with those on the Summary Sheet?
Are any non-applicable(s) (n/a) explained properly under the comments section in each element?
Are all boxes filled in?
Is the document completed correctly, neatly and in INK?
Have you completed the audit to the best of your ability?

20/01/2016
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8. Summary
The NLCSA Health and Safety Program Audit, when conducted carefully, results in several benefits:
• Your organization will have an accurate, current measurement of your health and safety management system,
• Your organization will be able to make informed decisions on future health and safety program planning,
• Your organization will be able to evaluate the cost/benefit of its health and safety program,
• Due diligence benefits.
By acting on the recommendations from the Health and Safety Program Audit and correcting areas of concern(s) identified, your
company may be able to:
• Prevent injuries and lower incident/accident rates,
• Reduce property and production losses,
• Reduce the potential for penalties and shutdowns.

9. Action Plan
Documented corrective action plans demonstrate a level of DUE DILIGENCE, provided the plan has been effectively implemented.
The employer develops a written action plan after each audit. The action plan provides the employer with an opportunity to
respond to the audit. A complete action plan will:
• Prioritize identified deficiencies and recommendations from the audit,
• Determine corrective action(s) required,
• Assign responsibility,
• Establish implementation/completion dates, and
• Set a date for the next audit.

10. Starting Your Audit
It is now time to start your audit. You have determined the number of employees in your company (remember peak employment
numbers not your lowest number from the off season) and determined your sample size and sites to be reviewed. Next you must
determine what sections of the audit apply to your individual company structure and size. Please review the Section description,
at the beginning of each section to determine if this audit element applies. Remember, that although a section may apply to you,
a certain question in the section may not be applicable to your type of operations. If you find a particular question is not
applicable, you will have to explain in writing why it is not applicable.

20/01/2016
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Glossary of Terms

ACGIH
ADM

The American Conference of Governmental Industrial Hygienists.
The Assistant Deputy Minister of Service NL who is responsible for the Occupational Health and Safety
Division.

ANSI

American National Safety Institute – The American organization which sets safety standards. Our
equivalent is the Canadian Standards Association or CSA.

Act

The Occupational Health and Safety Act, which is the law governing Occupational Health and Safety in
Newfoundland and Labrador.

Adequate

Sufficient to protect people, equipment, materials or the environment from injury, illness or damage.

Action Plan

A document which outlines the corrective actions required to address deficiencies oulined by the audit
report. This document outlines how the company will achieve compliance within a set time frame.

CLC II

Canada Labour Code Part II. Applicable to federally reglated companies.

Certified Auditor

An individual who has completed the NLCSA’s Principles of Loss Control and Principles of Loss Control
Audit (part of the 5 Day COR™ training) or the NLCSA’s one day Auditor Certification training program
or can prove the successful completion of an equivalent auditor training program; and after their initial
internal audit submission, has successfully completed one internal audit per audit cycle (three years).

Committee

An occupational health and safety committee referred to in the Occupational Health and Safety Act.
Mandatory for companies who employ 10 or more employees.

Competent Person

May be defined as a person who is qualified because of that person’s knowledge, training and
experience to do the assigned work in a manner that will ensure the health and safety of every person
in the workplace. This person also has knowledge about the provisions of the Act and regulations that
apply to the assigned work, and about potential or actual danger to health or safety associated with
the assigned work.
Training that is determined by specific Act & Regulations i.e.: WHMIS, Power Line Hazards, Fall
Protection, Confined Space Entry, Traffic Control etc.

Compliance Training

20/01/2016
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Glossary of Terms

20/01/2016

Contractor

A person or company that undertakes a contract to provide materials or labour to perform a service or
do a job.

Contributing Factor

An action and/or a condition that occurred or existed at the time of the injury or incident.

Control Measures

A means of eliminating or mitigating the effects of a hazards, through engineering, adminstrative
processes or personal protective equipment.

COR™ Program

A health and safety certification program designed to assist companies in the development and
maintenance of a company-wide health and safety management program. Firms receive accreditation
upon completion of COR™ training, development and implementation of a company-wide safety
program, a comprehensive hazard assessment, and internal and external safety reviews.

Corrective Action

An action to eliminate undesired behaviour/conditions.

Director
Documentation

Means the director of the Occupational Health and Safety Branch of Service NL.
Any information which has been written down, including forms, drawings, reports and notes.

Employee

Any and all individuals employed by the firm, either full or part-time.

Employer

Employer means a person who employs 1 or more workers.

Fatality

An occurence that results in loss of life.

First Aid Attendant

A person who is a holder of a valid first aid certificate or a person who possesses higher health care
treatment credentials.

First Aid Regulation

Regulation 1148/96 of the Occupational Health and Safety Act.

Newfoundland and Labrador Construction Safety Association
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Glossary of Terms
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HREC

Hazard Recognition, Evaluation and Control.

Hazard Assessment

An examination of a work site to determine existing or potential hazards prior to starting work.

Health and Safety
Program

A process for managing health and safety issues in the workplace. It includes a written document of
health and safety policies and procedures which is tailored to meet the needs of individual workplaces.

Worker Health and Safety
Representative/Designate

An individual who is selected and/or elected by the workers they will represent. Requires training as
identified in the Occupational Health and Safety Act.

Hot Work

Any process that may generate an source of ignition (i.e. spark, flame etc.).

Injury

An event that results in physical harm to an individual.

Inspections

An observation tour of the workplace for the specific purpose of determining the levels of compliance
with established safe work practices, procedures and safety rules. Inspections are conducted on an
ongoing basis to maintain the effectiveness of a safety program and may be formal or informal.
Formal inspections are recorded.

Incident

An undesired event that results in, or has the potential to result in, personal injury or illness, damage
to or loss of property, process or the environment.

Investigation

A well planned analysis of all contributing factors (people, equipment, materials and the environment)
to an undesireable event which identifies the root cause and recommends corrective action to prevent
the event from happening again.

Legislation

Act & Regulations that legally govern how activities must be performed.

Lost Time Injury

A work related injury that results in the injured employee missing his or her next scheduled shift from
work.

Newfoundland and Labrador Construction Safety Association
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Glossary of Terms
Lock-Out

M.S.D.S./S.D.S

20/01/2016

A written method to ensure that a machine or process that is shut down for maintenance or other
procedure is secured against accidental start-up or movement for the duration of the procedure.
Block-out includes the insertion of a solid device to prevent movement. Blank-out includes the control
of piping systems through lock out of valves and/or removal of pipe and insertion of a blanking plate
over pipe openings as appropriate to the circumstances.
Material Safety Data Sheet(s)/ Safety Data Sheet(s)

Managers

A person who is in charge of a workplace or has authority over a worker (usually at a level higher than
a supervisor).

Maintenance Schedule

Periodic inspection and/or servicing of equipment to be completed on a calendar, mileage, or hours of
operation basis. The frequency of inspections and/or servicing is defined by the manufacturer’s
instructions, company policy, or is a COR™ standard (whichever is the most stringent).

Occupational Disease

Disorders of health resulting from work hazards and conditions in the workplace. Occupational disease
is also known as industrial disease, and isfurther defined in both the Workplace Health, Safety and
Compensation Act and the Occupational Health and Safety (OH&S) Regulations

Occupational Illness

A condition that results from exposure in a workplace to a physical, chemical or biological agent to the
extent that normal physiological mechanisms are affected and the health of the worker is impaired.

Officer

Means an occupational health and safety officer appointed under the OHSA and includes a medical
practitioner providing services under section 20 while he or she is providing those services.

OH&S Act

Occupational Health and Safety Act.

OH&S Legislation

Occupational Health and Safety Acts and Regulations passed by government as law.

Newfoundland and Labrador Construction Safety Association
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Glossary of Terms
Orientation

Owner/Operator

20/01/2016

Overview of and introduction to company policies and procedures. Generally carried out with
employees/sub-contractors/visitors who are new to a company or worksite; or returning after an
extended period away (i.e. Lay-off, extended sick leave etc.).
The owner of a business operating by himself or herself.

P.P.E.

Personal protective equipment. This refers to devices, equipment and/or apparel used or worn by a
worker to mitigate the potential effects of exposure to a hazard.

Plant

Means buildings, equipment and facilities where a worker or self-employed person is engaged in an
occupation.

Preventive Maintenance

A system that attempts to eliminate injury/incident caused by malfunctioning equipment through a
proactive approach.

Policy

A management statement outlining goals, objectives, commitment and responsibilities for a specific
topic i.e.: P.P.E, Training.

Posted

May mean in a highly visible location where the information comes to the attention of workers.

Qualified

An individual who is knowledgeable of the work, the hazards involved and the means to control the
hazards, by reason of education, training, experience or a combination of them.

Safe Job Procedures

Written, step by step instructions, for a job, process or machine that when correctly followed will
provide optimum safety to the worker.

Safe Work Practices

A written document which outlines the the methods to be used when performing an activity, that
minimize the likelihood of injury/incident.

Statistics

A quantifiable method used to compile information used to measure performance.

Self-employed person

A person who is engaged in an occupation on his or her own behalf.

Newfoundland and Labrador Construction Safety Association
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Glossary of Terms
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Substandard Act

An action that may increase the likelihood of injury/incident.

Sub-Contractors

One under contract to a prime contractor by subcontract for completion of a portion of the work for
which the prime contractor is responsible.

Substandard Condition

A condition that may increase the likelihood of injury/incident.

Supervisor

Includes a superintendent, foreman or other worker authorized or delegated to exercise direction and
control over workers of an employer.

Supplier

A person or entity who supplies materials or equipment from off the site for the work.

Visitor

Any person entering the worksite for the purpose of observing, meeting, or performing non-work
(hands off) activities.

Worker

Means a person engaged in an occupation and is in the direct employ of an employer or is working as a
worker under a contract of employment.

Workplace

Means a place where a worker or self-employed person is engaged in an occupation and includes a
vehicle or mobile equipment used by a worker in an occupation.

WHMIS 1988/WHMIS 2015

Workplace Hazardous Materials Information System (federally and provincially regulated).

WorkPlaceNL

Means the Workplace Health, Safety and Compensation Commission established by the Workplace
Health, Safety and Compensation Act.

Newfoundland and Labrador Construction Safety Association
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Audit Summary Sheet
Section

20/01/2016

Section Name

Possible
Not
Audit Score Applicable

1

Worker Health and Safety
Representative/Designate

16

2

OHS Committee

20

3

Safety Program

17

4

(HREC) Hazard Assessments

20

5

(HREC) Regular Inspections

12

6

(HREC) Investigation System

12

7

(HREC) Written Safe Work Practices

18

8

(HREC) Written Safe Job Procedures

18

9

(HREC) Job Specific Training and
Communications

30

10

WHMIS Procedures

10

11

Confined Space Entry

15

12

Fall Protection

25

13

Power Line Hazards

10

14

Traffic Control Procedures

15

15

Trenching and Excavation

10

Total
Possible
Score

Actual
Score

Newfoundland and Labrador Construction Safety Association
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Audit Summary Sheet
Section

Possible
Score

Section Name

16

Transportation of Dangerous Goods

10

17

Asbestos

10

18

Company Rules and Procedures

5

19

Maintenance

16

20

Emergency Preparedness

12

21

Records and Statistics

4

22

Legislative Rights

10

23

Physical Plant

13

24

Personal Protective Equipment

10

25

Harassment & Workplace Violence

6

26

Disability Management

15

27

Environmental

7

TOTAL

Not
Applicable

Total
Possible
Score

Auditor's Comments

Actual
Score

366
Possible Score (366) - Not Applicable Score = Your Company's Total Possible Score

Actual Score
Your Total Possible Score

=

Completed By:_______________________________________(Auditor Signature)
Reviewed By: ________________________________________(NLCSA Representative)

20/01/2016

%Percentage
Date:________________________________________
Date:________________________________________
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Section 1 - Worker Health and Safety Representative/Designate
Applies to COR™ Program Owner Operator companies who employ one (1) employee. Also applies to other sites who employ less than ten (10) employees at peak
employment and for construction sites with projects lasting longer than 30 days, where no site OHS committee has been established. Ensure that a worker, not
connected with the management of the workplace, is designated and trained as the Worker Health and Safety Representative or, where it is impractical and your
company employs less than 6, that a Worker Designate, who is connected to management, is appointed and trained.

Sec. 1
1-0-1

Worker Representative/
Designate
Guidelines
Has a Worker Health and Safety Review documentation and determine if a Worker
Representative/ Designate been Representative/Designate is elected or appointed.
appointed and received the
Verify, where appropriate, that the name is posted.
appropriate training?
Worker Health and Safety
Representative's/Designates Name:

Reference
Legislation
OHS Act 41, 42, 42.1
WHSCC PR- 06
Criteria 2
COR™ Requirement

Method
Score
D O I N /A
5

Actual
Score

Certification Number:
Number of Employees (Peak):
Questionnaire
Employee

Question
Do you know who the Worker
Health and Safety
Representative/Designate is?

Worker Health
Are you connected to
and Safety
management in any way?
Representative/D
esignate

20/01/2016

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded

Yes or No
If yes, are you the worker designate?
Position:

At least 50% positive
responses required
for points to be
awarded

Newfoundland and Labrador Construction Safety Association
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Note: If the "Designate" is the employer (i.e. O/O), this section is not applicable.
Sec. 1
1-0-2

Worker Representative/
Guidelines
Designate
Does the employer consult and Review tool box meetings, and any other meetings,
cooperate with the Worker
and confirm that the Worker Health and Safety
Health and Safety
Representative/Designate was involved.
Representative or Designate,
where the Designate is not the
employer, on matters respecting
occupational health and safety
at the workplace?

Reference
Legislation
OHS Act 5 f
OHS Regulation 12
(1)(a)
COR™ Requirement

Method
D O

Questionnaire
Management

Question
Response
Have you ever consulted with
Number of positive responses:
the Worker Health and Safety
Number of negative responses:
Representative on a health and Total responses:
safety matter from the worksite?

Scoring
At least 50% positive
responses required
for points to be
awarded

Worker Health
and Safety
Representative/
Designate

Did you participate in the
company's Internal Audit?

At least 50% positive
responses required
for points to be
awarded

20/01/2016

Yes or No
If yes, give an example of how:

Newfoundland and Labrador Construction Safety Association
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N /A

Score

Actual
Score

5
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Note: If management is the Worker Designate, then only the first question applies.
Sec. 1
1-0-3

Worker Representative/
Designate
Does the Worker Health and
Safety Representative/
Designate participate in
workplace inspections?

Guidelines

Reference

Review inspection documentation and confirm
Legislation
Worker Health and Safety Representative /Designate OHS Act 5 f (3)(ii)(iii)
participated in recent inspection(s).
OHS Regulation 18(1)
COR™ Requirement

Method
D O

Questionnaire
Management

Question
Has the Worker
Representative/Designate
participated in workplace
inspections?

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded

Worker Health
and Safety
Representative/
Designate

Have you participated in
workplace inspections?

Yes or No
If yes, give an example of where and when:

At least 50% positive
responses required
for points to be
awarded

20/01/2016

Newfoundland and Labrador Construction Safety Association
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N /A

Score

Actual
Score

6
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Section 2 - Occupational Health and Safety Committee
Applies to companies who employ ten (10) or more employees at peak employment. Where 10 or more workers are employed at a workplace, there is a requirement
for an OHS Committee to be established and for the Occupational Health and Safety Committee to monitor the health, safety and welfare of the workers employed at
the workplace. Committees are required to meet regularly (federal and provincial requirements) and to document discussion and recommendations.

Sec. 2
2-0-1

OHS Committee
Do meetings take place during
normal working hours, at least
once every three months?

Guidelines
Examine minutes (documentation) for the past 12
months, and determine meetings of the Committee
take place during regular working hours at least once
every 3 months. Confirm Minutes were sent to
WHSCC. Record the dates of the OHS Committee
meetings that were held for the past 12 months.
Confirm minutes are posted, or available, in the
workplace.

Reference
Legislation
OHS Act 40
OHS Regulation 25(2)
WHSCC PR-06, 07
Criteria 2
COR™ Requirement

Method
Score
D
O N /A
10

Actual
Score

Date:
Date:
Date:
Date:

20/01/2016

Newfoundland and Labrador Construction Safety Association
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For a project, where there are 10 or more workers, lasting greater than 30 days, an Occupational Heatlh and Safety Committee (or participation on site committee) may
be required. Also, where there are less than 10 workers on a site, a Worker Health and Safety Representative/Designate may be required.
Sec. 2

OHS Committee

2-0-2

Is there an OHS Committee
established at the workplace,
consisting between 2 and 12
persons, with at least 50%
representation from employees,
and has appropriate mandatory
training taken place?

20/01/2016

Guidelines
Review OHS Committee documentation and
determine how many people are members of the
OH&S Committee? For less than 50, only co-chairs
must be trained. For 50+, all committee members
must be trained.
OHS Committee
Co-Chair Employer:
Certificate No:
Co-Chair Worker:
Certificate No:
Committee Member Name:
Certificate No:
Committee Member Name:
Certificate No:
Committee Member Name:
Certificate No:
Committee Member Name:
Certificate No:
Number of Employees (Peak):

Reference
Legislation
OHS Act 37, 38 (15)
OHS Regulation 25(4)
WHSCC PR-06, 07
Criteria 2
COR™ Requirement

Newfoundland and Labrador Construction Safety Association

Method
D

O N /A

Score

Actual
Score

2
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The workers, through their OHS Committee representatives, have a role to play in a companies' health and safety management system. Therefore, they need to know
who their OHS Committee representatives are.
Sec. 2
2-0-3

OHS Committee
Can management and workers
at the workplace identify the
names of their OHS Committee
representatives?

Guidelines
Review documentation to determine if the name of
the Occupational Health and Safety Committee
representatives are posted or displayed at the
workplace.

Reference
Legislation
OHS Act 38 (7)
COR™ Requirement

Method
D O

I

N /A

Score

Actual
Score

2

Names posted: Yes/No

Questionnaire
Employee/
Management

20/01/2016

Question
Response
Who are the representatives of Number of positive responses:
management and employees on Number of negative responses:
the OHS Committee?
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded

Newfoundland and Labrador Construction Safety Association
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Applies to all companies where an OHS Committee is established.
Sec. 2

OHS Committee

2-0-4

Has a Terms of Reference been
written and reviewed in
consultation with the
Committee?
Question
Has the OHS Committee's Terms
of Reference been reviewed?

Questionnaire
OHS Committee

20/01/2016

Guidelines
Review safety program to determine if a Terms of
Reference has been completed.
Does a terms of reference exist: Yes/No
Response
Yes/No:
If yes, give an example of where and when:

Reference
Legislation
OHS Regulation 12.1
(f)

Method
D O

I

N /A

Score

Actual
Score

2

Scoring
At least 50% positive
responses required
for points to be
awarded

Newfoundland and Labrador Construction Safety Association
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Sec. 2
2-0-5

OHS Committee

Guidelines

Reference

Does the Occupational Health
Review inspection documentation and confirm that
and Safety Committee, workers the OHS Committee participated in recent
and management participate in inspection(s).
workplace inspections?

Legislation
OHS Act 39 (a.1)
COR™ Requirement

Questionnaire
Management

Question
Response
Has the Committee participated Number of positive responses:
in workplace inspections?
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded

OHS Committee

Have you participated in
workplace inspections?

At least 50% positive
responses required
for points to be
awarded

Employee

Have the workplace inspections Number of positive responses:
been reviewed with you?
Number of negative responses:
Total responses:

20/01/2016

Yes or No:
If yes, give an example of where and when:

Method
D O

I

N /A

Score

Actual
Score

2

At least 50% positive
responses required
for points to be
awarded

Newfoundland and Labrador Construction Safety Association
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Sec. 2
2-0-6

OHS Committee

Guidelines

Reference

Is the Occupational Health and
Safety Committee involved in
the identification of the
educational needs of the
company?

Review OHS meetings and/or toolbox meetings to
determine if education and training needs are
identified.

Legislation
OHS Act 39 (d)
COR™ Requirement

Questionnaire
Management

Question
Do you discuss with the OHS
Committee the training and
educational needs of workers?

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded

OHS Committee

Have you been involved in
Number of positive responses:
identifying training and
Number of negative responses:
educational needs for workers? Total responses:

20/01/2016

Method
D O

I

N /A

Score

Actual
Score

2

At least 50% positive
responses required
for points to be
awarded
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Section 3 - Occupational Health and Safety (OHS) Program
Applies to all companies who participate in the COR™ Program regardless of the number of employees. The safety program should be in writing, current and available
for reference at the workplace.
Sec. 3
3-0-1

Safety Program
Is the OHS program manual in
writing and available at the
workplace?

Guidelines
Reference
Confirm that the occupational health and safety
Legislation
program is available at the workplace or at the office. OHS Act 36.1(4)
Location of OHS Program Manual:
WHSCC PR-06/07
Criteria 4
COR™ Requirement

Questionnaire
Question
Response
Employee/
Where would you find a copy of Number of positive responses:
Management/
the OHS program manual?
Number of negative responses:
OHS Committee/
Total responses:
Worker
Representative/
Designate

20/01/2016

Method
D O I

Score
2

Actual
Score

Scoring
At least 50% positive
responses required
for points to be
awarded

Newfoundland and Labrador Construction Safety Association
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The Occupational Health and Safety (OHS) Policy must be signed by the owner/senior manager and the person or persons responsible for the management of the
employer's operations in the province. This reflects a high level of management commitment to health and safety.
Sec. 3

Health & Safety Policy

Guidelines

3-0-2

Is the OHS Policy signed and
currently dated by the employer,
and the highest level of
management in the province,
and posted in the workplace?

Review the policy documentation and determine if
the policy is signed? Who is the person who has
signed the policy and what is their position? Confirm
that the policy is dated within the last 12 months.
Does a written OHS Policy exist: Yes/No
Signed By:

Reference
Legislation
OHS Act 36.1, 36.2
OHS Regulation
13(1)(2)
WHSCC
PR-06, 07 Criteria 1
COR™ Requirement

Method
D O

I

N /A

Score

Actual
Score

3

Position:
Date policy was signed:
Is the policy posted in the Workplace: Yes or No:

20/01/2016
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The OHS Committee/Worker Health and Safety (WHS) Representative/Designate must assist in the development and/or review of the OHS Policy.

Sec. 3
3-0-3

Safety Program
Was the policy established or
reviewed in consultation with
the OHS Committee/WHS
Representative/Designate?

Guidelines
Examine OHS Committee meeting Minutes, Internal
Audit, tool box or safety meetings to determine if the
OHS policy has been established or reviewed in
consultation with the OHS Committee/ WHS
Representative/Designate.

Questionnaire
Question
Response
Occupational
Did you assist in developing or Number of positive responses:
Health and Safety reviewing your company's Safety Number of negative responses:
Committee/
Policy?
Total responses:
Worker Health
and Safety
Representative/
Designate

20/01/2016

Reference

Method

Legislation
D O
OHS Act 36.1 (2), 36.2
(1) (2)
OHS Regulation 13(2)
COR™ Requirement

I

Score

Actual
Score

5

Scoring
At least 50% positive
responses required
for points to be
awarded

Newfoundland and Labrador Construction Safety Association
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All successful programs are management led and this leadership will contribute greatly to the acceptance of, and involvement in, the safety program by all employees.

Sec. 3

Safety Program

3-0-4

Does the policy contain an
employer's statement of
commitment to cooperate with
the OHS Committee/WHS
Representative/Designate?

20/01/2016

Guidelines

Reference

Review the policy document and determine if there is Legislation
a statement by the employer to cooperate with the
OHS Regulation
OHS Committee/WHS Representative/Designate.
12.1(a), 13(1)(a)
COR™ Requirement
Is the statement included: Yes/ No

Newfoundland and Labrador Construction Safety Association
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D

Score

Actual
Score

2
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Responsibilities can be defined as an individual's obligation to carry out assigned duties. Management must set out specific goals for themselves, the OHS
Committee/WHS Representative/Designate, employees and others at the workplace (i.e. sub contractors).
Sec. 3

Safety Program

Guidelines

3-0-5

Does the policy include a
statement of the respective
responsibilities of the employer,
supervisors, the Committee /
WHS Representative/ Designate
and other workers in carrying
out their responsibility for health
& safety?

Review the documentation and determine if there is a
statement of the respective responsibilities of the
employer, supervisors, the OHS Committee/ WHS
Representatives/ Designate and employees contained
in the policy?

Question
Your company has a statement
of roles and responsibilities to
ensure a safe and healthy
workplace. What do you feel is
your role?

Response
Number of positive responses:
Number of negative responses:
Total responses:

Reference
Legislation
OHS Regulation
13(1)(b)
COR™ Requirement

Method

Score

I

2

D

Actual
Score

Is the statement included: Yes/No

O
Questionnaire
Employee /
Management/
OHS Committee/
WHS
Representative/
Designate

20/01/2016

Scoring
At least 50% positive
responses required
for points to be
awarded
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All contractors who hire sub-contractors, even if infrequently, should have a Sub-Contractor Policy. This policy should set out how the employer intends to manage subcontractors and ensure that they are following the Occupational Health and Safety Act/Regulations. It would generally include a requirement that the sub-contractor
have an established OHS Program. Otherwise, the policy should require that the sub-contractor follow the employers. Orientation should be required and it is
recommended that they also require sub-contractors to be active participants in the COR™ Program (requirement for a Letter of Good Standing).

Sec. 3
3-0-6

Safety Program

Guidelines

Does the occupational health
Review documentation and determine if there is a
and safety management system signed Sub-Contractor Policy, an orientation, a Letter
include a Sub-Contractor Policy? of Good Standing or any or all of the above from the
NLCSA.

Reference
Legislation
OHS Act section 10
OHS Regulation
12(1)(i)
COR™ Requirement

Method
D O

I

N/A

Score

Actual
Score

3

Documentation Type:
Date:
Questionnaire
Management

20/01/2016

Question
Response
How do you ensure that your
Number of positive responses:
sub-contractors have a health
Number of negative responses:
and safety program in place or Total responses:
are they oriented to your safety
program?

Scoring
At least 50% positive
responses required
for points to be
awarded

Newfoundland and Labrador Construction Safety Association
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Section 4 - (HREC) Hazard Assessments
Applies to all companies who participate in the COR™ Program regardless of the number of employees. Conducting hazard assessments is one means to identify
hazards before they become accidents. Formal comprehensive hazard assessment is an examination of work conducted and an examination of buildings, storage areas,
etc. for the purpose of identifying real or potential hazards. All hazards must be considered as part of this process, including the risk factors relating to soft tissue
(musculoskeletal) injuries.

Sec. 4
4-0-1

Hazard Recognition, Evaluation
and Control
HAZARD ASSESSMENTS
Are comprehensive hazard
assessments being
conducted/reviewed on an
annual basis?

Guidelines
Review comprehensive assessment documentation
that takes into consideration the jobs,working alone
and potential for workplace violence, scope of work
and permanent structures. Observe worksites and
determine if identified hazards are controlled.

Reference
Legislation
OHS Regulation
12(1)(g)(i)(iii)(iv),(vi)
Reference 5(c) of Act
COR™ Requirement

Method
D O I

Score
7

Actual
Score

Date of most recent comprehensive assessment:
Questionnaire
Management

Question
Are comprehensive hazard
assessments being conducted
on, at least, an annual basis?

Response
Number of positive responses:
Number of negative responses:
Total responses:

Employee/
Management/
OHS/WHS
Representative/
Designate

Has the comprehensive hazard
assessment been reviewed
annually or during orientation?

Number of positive responses:
Number of negative responses:
Total responses:

20/01/2016

Scoring
At least 50% positive
responses required
for points to be
awarded
At least 50% positive
responses required
for points to be
awarded
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Pre-job hazard assessment must be completed prior to the start of work, where changes in people, equipment, materials and environment occur.

Sec. 4
4-0-2

20/01/2016

Hazard Recognition, Evaluation
and Control
HAZARD ASSESSMENTS
Are pre-job hazard assessments
being completed and do they
include the documentation of
hazards, their evaluation,
control and monitoring?

Guidelines
Examine completed pre-job hazard assessment
documentation and determine if hazards have been
identified, prioritized (i.e. ranked A, B or C on a "worst
first" basis) and corrective action results are written.
Ensure that the person responsible and the
completion date are identified.
Review completed hazard assessments:
Were hazards identified: Yes/No:
Were hazards evaluated for risk: Yes/No:
Were appropriate control measures recommended:
Yes/No:
Were the controls assigned to individuals for
completion: Yes/No:
Were the dates that the controls were implemented,
recorded: Yes/No:
Were ergonomic factors considered: Yes/No:
Date of most recent pre-job hazard assessment:

Reference
Rationale Unsafe
D
conditions and their
appropriate corrective
actions should be
documented.
Legislation
OHS Regulation
12(1)(g)(i)(iii)(v)
COR™ Requirement

Newfoundland and Labrador Construction Safety Association
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Score

Actual
Score

3
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Sec. 4
4-0-3

Questionnaire
Management

Hazard Recognition, Evaluation
and Control
HAZARD ASSESSMENTS
Are hazard assessments
reviewed by the OHS
Committee/WHS
Representative/Designate?

Question
Do you report hazards to the
Committee/WHS
Representative/Designate?

OHS Committee/ Do you receive hazard reports
WHS
from management?
Representative/
Designate

20/01/2016

Guidelines

Reference

Examine documentation from the OHS Committee
meeting minutes to determine if hazards are
reported. Review OHS meetings documentation and
determine if hazards are discussed through minutes
of the meeting. If OHS Committee/WHS
Representative/Designate reviews toolbox meetings,
this would be considered positive.
Documentation Type:
Date:

Legislation
OHS Act 5(f)
OHS Regulation
12(1)(g)(v)
COR™ Requirement

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
At least 50% positive
responses required
for points to be
awarded

Number of positive responses:
Number of negative responses:
Total responses:

Newfoundland and Labrador Construction Safety Association
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D O

I

Score

Actual
Score

7
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Sec. 4
4-0-4

Hazard Recognition, Evaluation
Guidelines
Reference
and Control
HAZARD ASSESSMENTS
Are pre-job hazard assessments Review tool box/safety meetings or other means and Legislation
discussed with workers?
determine if hazards are communicated to the
OHS Act 5 (c) (e)
workers on site.

Questionnaire
Question
Response
Management/
Have you reviewed and accepted Number of positive responses:
OHS Committee/ the pre-job hazard assessment? Number of negative responses:
WHS
Total responses:
Representative/
Designate
Employee

20/01/2016

Are pre-job hazard assessments Number of positive responses:
discussed with you prior to the Number of negative responses:
start of the job?
Total responses:

Method
D O

I

Score

Actual
Score

3

Scoring
At least 50% positive
responses required
for points to be
awarded

At least 50% positive
responses required
for points to be
awarded
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Section 5 (HREC) Regular Inspections
Applies to all companies who participate in the COR™ Program regardless of the number of employees. An Inspection Policy should set out the objectives for the
inspection program, direction and responsibilities. The policy should identify the type and frequency of inspections that will be conducted.

Sec. 5
5-0-1

Hazard Recognition, Evaluation
and ControlREGULAR INSPECTIONS
Guidelines
Is there a written Inspection
Verify through documentation that a Policy exists.
Policy, outlining the frequency
that formal inspections must be Does a written inspection policy exist: Yes/No
conducted?
Signed by:

Reference
COR™ Requirement

Method
D

Score
2

Actual
Score

Position:
Date:
How often are inspections required based on the
policy:

20/01/2016
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Sec. 5
5-0-2

Hazard Recognition, Evaluation
Guidelines
and ControlREGULAR INSPECTIONS
Are formal inspections being
A standardized inspection form will ensure that all
conducted in accordance with
aspects of the operation are examined. Review
the Inspection Policy?
inspection documentation to confirm that inspections
have been completed, in accordance with the
employers/ company's Policy. Formal or planned
inspections must be conducted as outlined in the
Inspection Policy. They should be conducted by the
manager or supervisors and a OHS/WHS
representative.

Reference

Method

Legislation
D O
OHS Act 5(f.3) OHS
Regulation 12(1)(g)(ii),
18(1)
COR™ Requirement

I

Score

Actual
Score

5

Date of most recent inspection:
Area inspected:
Inspection Team:
Questionnaire
Question
Management and Have you participated in a
OHS Committee/ formal workplace inspection at
WHS
one of your work sites?
Representative/
Designate

20/01/2016

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
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Sec. 5
5-0-3

Hazard Recognition, Evaluation
and ControlREGULAR INSPECTIONS
Are hazards identified during the
formal inspection procedure and
followed-up to ensure
appropriate controls were
implemented and monitored?

Guidelines

Reference

Examine completed Inspection Forms documentation Legislation
and determine if identified hazards and their controls OHS Regulation
have been completed.
12(1)(g)(i,ii, iii, iv,vi),
18 (2)(3)
Review completed inspection forms:
COR™ Requirement
Were hazards identified: Yes/No
Were hazards evaluated for risk: Yes/No
Were appropriate control measures recommended:
Yes/No
Were the controls assigned to individuals for
completion: Yes/No
Were the dates that the controls were implemented,
recorded: Yes/No
Were ergonomic factors considered: Yes/No

Questionnaire
Question
Management and Were the recommended
Employee
controls implemented?

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded

OHS Committee/
WHS
Representative/
Designate/
Employee

Number of positive responses:
Number of negative responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

20/01/2016

Once hazards are identified
during an inspection, do you
review inspections during
committee/safety or tool box
meetings?

Newfoundland and Labrador Construction Safety Association
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D O

I

Score

Actual
Score

5
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Section 6 - (HREC) Investigation System
Applies to all companies who participate in the COR™ Program regardless of the number of employees. The investigation system should specify what needs to be
investigated and the responsibility for doing so. Investigating incidents is one means to prevent future reoccurrences, injuries and illnesses.

Sec. 6
6-0-1

Hazard Recognition, Evaluation
and ControlINVESTIGATION SYSTEM
Guidelines
Is there a policy that outlines the Review documentation and verify that the policy
responsibilities for incident
exists and sets out what types of incidents must be
investigations and reporting?
investigated and who is responsible for doing so.

Reference
COR™ Requirement

Method
D I O

Score
2

Actual
Score

Does a written investigation policy exist: Yes/No
Signed by:
Position:
Date:

20/01/2016
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Sec. 6
6-0-2

Hazard Recognition, Evaluation
and ControlINVESTIGATION SYSTEM
Are investigations of incidents,
hazardous occurrences and
accidents being conducted in
accordance with the
employer/company policy?

Guidelines
Review documentation and determine if an
investigation form exists. Ensure that all aspects of
the incident (basic cause, immediate cause and root
cause, interviews, diagrams, descriptions and
recommendations to prevent reoccurrence).

Reference

Method

Legislation
D O
OHS Regulation 10 (5),
12(1)(g)(iv)(k)
COR™ Requirement

I

N/A

Score

Actual
Score

3

In the past twelve months:
Number of incidents reported: ____
Number of incidents investigated: ____
Did investigations include the following:
Description of accident/incident: Yes/No
Basic causes: Yes/No
Root causes: Yes/No
Recommendations to prevent reoccurence: Yes/No

Questionnaire
Question
Management and Have you reviewed incident
OHS Committee/ reports?
WHS
Representative/
Designate

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded

Management and Do you know what procedures
OHS Committee/ to follow in the event of an
WHS
incident?
Representative/
Designate/
Employee

Number of positive responses:
Number of negative responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

20/01/2016
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Sec. 6
6-0-3

Hazard Recognition, Evaluation
and ControlINVESTIGATION SYSTEM
Are all workplace parties aware
of what is deemed to be a
"Serious Injury", as per the
legislation?
If applicable, are accidents that
cause serious injuries, or ones
that have the potential to cause
serious injuries, being reported
to the OHS Branch of Service NL?

Questionnaire
Question
Management and What types of injuries must be
OHS Committee/ reported to OHS Branch of
WHS
Service NL?
Representative/
Designate

20/01/2016

Guidelines
Ensure that management/OHS Committee/WHS
Representative/Designate are aware of the type of
injuries that must be reported to Service NL and the
number for accident reporting.

Reference
Legislation
OHS Act Section 54
OHS Regulation 10

Method
D O

I

N/A

Score

Actual
Score

2

Have there been any "serious injury" reports made
to Service NL: Yes/No/NA

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
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Senior management should be made aware of any and all incidents so the appropriate action can be taken. The OHS Committee/WHS Representative/Designate should
review all investigations to ensure appropriate communication of issues.

Sec. 6
6-0-4

Hazard Recognition, Evaluation
and ControlINVESTIGATION SYSTEM
Are investigation reports
reviewed and signed by senior
management and the OHS
Committee/WHS
Representative/Designate?

Guidelines

Reference

Method

Review documentation and verify that the a member Legislation
D O
of senior management has signed the report. Verify OHS Regulation 10 (5),
signature.
12 (1)(k)
COR™ Requirement
Have investigation reports been signed by
management: Yes/No

I

N /A

Score

Actual
Score

5

Signed by:
Position:
Questionnaire
Question
OHS Committee/ Have you had investigation
WHS
reports referred to you or your
Representative/ committee for review?
Designate/
Management

20/01/2016

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
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Section 7 - (HREC) Written Safe Work Practices
Applies to all companies who participate in the COR™ Program regardless of the number of employees. Written safe work practices set out what the employers
expected behaviour would be if workers encountered specific hazards.

Sec. 7
7-0-1

20/01/2016

Hazard Recognition, Evaluation
and Control- WRITTEN SAFE
WORK PRACTICES
Guidelines
Do written safe work practices Review current safe work practices, hazard
exist that are appropriate for the assessments, inspections and investigation
work being carried out?
documentation to determine if safe work practices
reflect the tools and machinery that the company is
currently operating.

Reference
Legislation
OHS Act 5 (e), 5.2(b)
OHS Regulation
12(1)(c)
COR™ Requirement

Newfoundland and Labrador Construction Safety Association
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D I O

Score
5

Actual
Score
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Sec. 7
7-0-2

Hazard Recognition, Evaluation
and Control- WRITTEN SAFE
WORK PRACTICES
Are the OHS committee/ WHS
Representative/ Designate/
employees and management
involved in the development and
review of these safe work
practices?

Guidelines
Review safe work practice development and
determine a review has taken place.

Reference
Legislation
OHS Regulation 12
(1)(e), (1) (f)(iii)

Method
D O

I

N /A

Score

Actual
Score

5

Most Recent Date of Review:
Most Recent Tool Box Meetings:
Most Recent Committee Meetings:

Questionnaire
Question
OHS Committee/ What safe work practices were
WHS
you involved in developing or
Representative/ reviewing?
Designate and
Employee/
Management

20/01/2016

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
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Sec. 7
7-0-3

Questionnaire
Management,
Employees and
OHS Committee/
WHS
Representative/
Designate

20/01/2016

Hazard Recognition, Evaluation
Guidelines
and Control- WRITTEN SAFE
WORK PRACTICES
Are these safe work practices
List locations of safe work practices to determine if
readily available to personnel? safe work practices are available.
Locations:
1.
2.
3.

Question
Response
Is it easy for you to get a copy of Number of positive responses:
a safe work practice when you Number of negative responses:
need one? Where would you
Total responses:
get it?

Reference

Method

Legislation
D O
OHS Acts 5(b)
OHS Regulation 12 (1)
(c ) (d)
COR™ Requirement

I

N /A

Score

Actual
Score

3

Scoring
At least 50% positive
responses required
for points to be
awarded
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Sec. 7
7-0-4

20/01/2016

Hazard Recognition, Evaluation
Guidelines
and Control- WRITTEN SAFE
WORK PRACTICES
Are safe work practices
Observe workers to ensure that the written safe work
followed?
practices are being followed.
List the safe work practices that you observed:
1.
2.
3.
4.

Reference
Legislation
OHS Act 5 (e), 7
(a)(a.1)
OHS Regulation 14(3)
COR™ Requirement

Newfoundland and Labrador Construction Safety Association
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O

I

Score

Actual
Score

5
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Section 8 - (HREC) Written Safe Job Procedures
Applies to all companies who participate in the COR ™ Program, regardless of the number of employees. Hazardous conditions develop when safe job procedures are
not followed. A job procedure is a step-by-step process of performing a task safely from beginning to end. Specific safe job procedures for your site, depending on the
nature of the work, can include: Confined Space, Fall Protection, First Aid, Traffic Control & Flagging and Trenching & Excavating (as examples).

Sec. 8
8-0-1

20/01/2016

Hazard Recognition, Evaluation
and Control- WRITTEN SAFE
JOB PROCEDURES
Guidelines
Do written safe job procedures Review current documentation (job safety analysis,
exist that are appropriate for the hazards assessments, inspections and investigations)
work being carried out?
to determine if safe job procedures were developed
and reflect the operations of this company.

Reference
Legislation
OHS Act 5 (e), 5.2 (b)
OHS Regulation
12(1)(c)
COR™ Requirement

Newfoundland and Labrador Construction Safety Association

Method
D I O

Score
5

Actual
Score
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Written safe job procedures set out what the employers expected behaviour would be if workers encountered specific hazards.

Sec. 8
8-0-2

Hazard Recognition, Evaluation
and Control- WRITTEN SAFE
JOB PROCEDURES
Are management, OHS
Committee/ WHS
Representative/ Designate and
employees involved in the
development and review of
these safe job procedures?

Guidelines
Review safe job procedures development to
determine if a review has taken place.

Reference

Method

Legislation
D O
OHS Regulation 12 (1)
(e), (1)(f)(iii)

I

N /A

Score

Actual
Score

5

Most Recent Date of Review:
Most Recent Tool Box Review:
Most Recent Committee Meetings:

Questionnaire
Question
Response
Management/
What safe job procedures have Number of positive responses:
OHS Committee/ you been involved in developing Number of negative responses:
WHS
or reviewing?
Total responses:
Representative/
Designate and
Employees

20/01/2016

Scoring
At least 50% positive
responses required
for points to be
awarded
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49

Cerificate of Recognition (COR™)
Health and Safety Audit

Sec. 8
8-0-3

Questionnaire
Management,
Employees and
OHS Committee/
WHS
Representative/
Designate

20/01/2016

Hazard Recognition, Evaluation
Guidelines
and Control- WRITTEN SAFE
JOB PROCEDURES
Are these safe job procedures
List locations of safe job procedures to determine if
readily available to personnel? safe job procedures are available.
Locations:
1.
2.
3.
Question
Response
Is it easy for you to get a copy of Number of positive responses:
a safe job procedure when you Number of negative responses:
need one? Where would you
Total responses:
get it?

Reference
Legislation
OHS Act 5(b)
OHS Regulation 12
(1)(c )(d)
COR™ Requirement

Method
D O

I

N /A

Score

Actual
Score

3

Scoring
At least 50% positive
responses required
for points to be
awarded
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Sec. 8
8-0-4

Hazard Recognition, Evaluation
Guidelines
and Control- WRITTEN SAFE
JOB PROCEDURES
Are safe job procedures
Observe workers to ensure that safe job procedures
followed?
are being followed in the workplace.
List safe job procedures that were observed:

Reference
Legislation
OHS
Acts 7 (a)(a.1)
OHS Regulation 14(3)
COR™ Requirement

Method
O

I

N/A

Score

Actual
Score

5

1.
2.
3.
4.

20/01/2016
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Section 9 - (HREC) Job Specific Training & Communications
Applies to all companies who participate in the COR™ Program regardless of the number of employees. All employees (new, recalled and existing) should be made
aware of company policies, procedures and practices, and any changes made to them, in order for the health and safety program to be effective.

Sec. 9
9-0-1

Job Specific Training &
Communications
Have all workers been oriented
to the company's safety
program?

Guidelines
Reference
Examine the orientation documentation.
Legislation
Orientations must be conducted for new workers or OHS Regulation 12
when changes have taken place to the safety
(1)(e)
program. Orientation must include a review of the
company's safety program and new site orientations.

Method
Score
D O I N /A
10

Actual
Score

Have orientations been completed for all workers:
Yes/No
Questionnaire
Employees and
OHS Committee/
WHS
Representative/
Designate

20/01/2016

Question
Response
Have you received an
Number of positive responses:
orientation since coming to work Number of negative responses:
with this organization? Were
Total responses:
you given copies of the policies
and procedures?

Scoring
At least 50% positive
responses required
for points to be
awarded
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Sec. 9
9-0-2

Job Specific Training &
Communications
Have workers been given a site
orientation prior to the start of
work?

Guidelines

Reference

Examine site orienation documentation. Site
Legislation
orientations must be conducted on every new work OHS Regulation 12
site. Site orientations must include a review of hazard (1)(e)
assessments, emergency plan, OHS Committee/WHS
Representative /Desginate, site specific safe work
practice, safe job procedures, reporting of hazards,
first aid stations, washrooms, lunchroom and
emergency equipment.

Method
D O

I

N /A

Score

Actual
Score

10

Are site orientations being conducted: Yes/No/NA
Questionnaire
Question
Response
Employees and
Have you received a site
Number of positive responses:
OHS Committee/ orientation since beginning work Number of negative responses:
WHS
on this site?
Total responses:
Representative/
Designate

20/01/2016

Scoring
At least 50% positive
responses required
for points to be
awarded
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Applies to all companies who participate in the COR™ Program, regardless of size. All employees, new and existing, should be trained in how to operate specialized
equipment and tools.
Sec. 9
9-0-3

Job Specific Training &
Guidelines
Reference
Communications
Is job specific training provided Review training records and other documentation (for Legislation
to workers as required?
example - aerial lift/forklift training/explosive
OHS Act 5(b)
actuated tools, overhead cranes, mobile cranes* and COR™ Requirement
other safe job procedures) to determine if training
has been completed for specific equipment. Relevant
documentation should include: type, date, who was
trained, signature of worker and trainer.

Method
D O

I

N/A

Score

Actual
Score

5

*if more than 10 tonnes, appropriate trade
qualifications.
Questionnaire
Question
Management,
Have you received training on
Employees and
specialized equipment or specific
OHS Committee/ job procedures?
WHS
Representative/
Designate

20/01/2016

Response
Number of positive responses:
Number of negative responses:
N/A responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
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Applies to all companies who participate in the COR™ Program who employ one or more workers. Tool box meetings are one of the primary vehicles for safey
awareness and exchange of safety information.
Sec. 9

Job Specific Communications

9-0-4

Are toolbox meetings held at
least monthly? Are all
employees attending a toolbox
meeting at least monthly?

Guidelines
Review documentation and determine if meetings are
held on a regular basis. Are safety topics, issues and
attendance documented? Do participants sign or
initial attendance sheet?
Review, at least, one (1) season's meetings.

How often are tool box meetings held:
____________________________________
Questionnaire
Question
Response
Management and Do safety topics appear relevant Number of positive responses:
Employees
to the nature of the work and
Number of negative responses:
issues in the workplace?
Total responses:

Management and On average, how often do you Number of positive responses:
Employees
hold tool box or crew meetings? Number of negative responses:
Total responses:

20/01/2016

Reference
Legislation
OHS Act 5 (b)(c)(e),
5.2 (b)
COR™ Requirement

Method
D O

I

N /A

Score

Actual
Score

5

Scoring
At least 50% positive
responses required
for points to be
awarded
At least 50% positive
responses required
for points to be
awarded
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Section 10 - Workplace Hazardous Materials Information System (WHMIS)
All the substances we breathe, touch and see in the workplace fall under government scrutiny. Suppliers, employers and workers all have responsibilities under this
legislation. Suppliers for disclosure of contents and proper labeling of materials; employers to provide for safe handling of hazardous materials and to provide worker
training, and employees to use the system to ensure their own safety and the safety of others on the job. The employer is responsible to annually review their WHMIS
Program. This would include updating the controlled products inventory and ensuring all MSDS are updated every three years and available to workers. Based on the
results of the review, additional training may be required. Applies to all companies who participate in the COR™ Program.

Sec. 10
10-0-1

20/01/2016

WHMIS Procedures
Is there a system in place to
ensure proper storage, usage
and handling of controlled
products in your workplace?

Guidelines
Examine employee training records documentation
and determine if workers have received WHMIS
training? Review WHMIS documentation to
determine if current (3 years) Material Safety Data
Sheets (MSDS) are maintained in this workplace.
Select and observe/examine controlled products
documentation from the workplace and determine if
they are labeled with supplier and/or workplace
labels, with all the hazard information from the
supplier. Observe whether workers are following
proper protocols when working with controlled
products.
Are current MSDS available: Yes/No
Are Supplier/workplace labels in place: Yes/No
Has an inventory of controlled products been
compiled: Yes/No
Do all employees have WHMIS Training: Yes/No
If NO, Identify employees who will require
training:_____________________________________
____________________________________________
____________________________________________
____________________________________________
Has an annual WHMIS review been completed:
Yes/No
Has the company planned for training on the new
WHMIS 2015 system: Yes/No

Reference
Legislation
OHS Regulation
12(1)(h)
WHMIS Regulation 5
(1) (2), 7 (1), 8 (1), 9
(1), 13(1)(2), 14 (1),
15(1)
CLC Part X Div III
OHS Regulations 38,
42, 43
COR™ Requirement

Newfoundland and Labrador Construction Safety Association
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Score
D O I N /A
10

Actual
Score
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Sec. 10
Questionnaire
Management,
Employees and
OHS Committee/
WHS
Representative/
Designate

WHMIS Procedures

Reference

Question
Response
Where would you find the MSDS Number of positive responses:
for the controlled products and Number of negative responses:
hazardous chemicals (including Total responses:
consumer products) in your
workplace?

Number of positive responses:
Number of negative responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

Management,
Employees and
OHS Committee/
WHS
Representative/
Designate

Number of positive responses:
Number of negative responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

20/01/2016

Score

Actual
Score

Scoring
At least 50% positive
responses required
for points to be
awarded

Management,
Are MSDS reviewed with you?
Employees and
OHS Committee/
WHS
Representative/
Designate
Do you work with, or in
proximity, to controlled
products and hazardous
chemicals? If yes, which ones?

Method
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Section 11 - Confined Space Entry
Applies to all COR™ companies who also have employees who enter into confined spaces in the workplace. Confined spaces are enclosed or partially enclosed spaces
that are not intended for human occupancy; have restricted means of access and egress; and may become hazardous to a person entering it as a result of its design,
location, construction, or atmosphere, the materials or substance in it and any other condition relating to it. Work to be performed in a confined space must be well
planned, prior to commencement of the entry. Considerations for entry include: identification of a confined space, hazards to be considered, precautionary measures
to be taken and emergency procedures to follow. Procedures can include but are not limited to: work permit systems, lock-out/tag out procedures, ventilation and
inerting, static electricity, health hazards, testing, personal protection equipment, tank cleaning, fire hazards, and emergency procedures. Some examples of confined
spaces are: manholes, sewers, boilers, tunnels, pipelines, wells, fuel tanks, blast tanks, storage tanks, tank cars, and tank trucks, vats, process vessels, septic tanks,
sewage lift stations, silos, boots in grain elevators, attics/crawl spaces, trenches, and ventilation and exhaust ducts.

Sec. 11
11-0-1

Confined Space Entry
Guidelines
Are there written procedures for Review documentation and determine if entry is
entry into confined spaces?
required into confined spaces. Are written procedures
detailing the following: training requirements,
reporting procedures, entrant requirements, testing
requirements, communication requirements, permits
(ie. hot work, lock-out procedures), PPE requirements
and rescue requirements written and practiced?
Observe workers, when possible, working in confined
spaces and confirm procedures are followed and all
hazards are controlled or eliminated.

Reference
Method
Score
Legislation
D O* I N /A
10
OHS Regulation 17 (1)
(a) (2), 38, 84, 511-516
CLC Part XI
COR™ Requirement

Actual
Score

Have workplace assessments been completed to
identify confined spaces: Yes/No/NA
Do written procedures exist: Yes/No
Have confined space hazard assessments been
completed: Yes/No
Were the necessary permits in place, reviewed with
employees and signed: Yes/No

20/01/2016
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Sec. 11
11-0-1 (con't.)

Confined Space Entry
Guidelines
Reference
Are there written procedures for Do all employees, who require confined space entry Legislation
D O* I
entry into confined spaces?
training, hold current training certificates (within
OHS Regulation 511three years):
Yes/No
516, 17(1)(a)(2), 38, 84
CLC Part XI
If No, identify employees who require Confined
COR™ Requirement
Space Entry training:
____________________________________________
____________________________________________
____________________________________________
____________________________________________
____________________________________________

Questionnaire
Question
Response
Management and Do you have confined space
Number of positive responses:
OHS Committee/ entry procedures for working in Number of negative responses:
WHS Rep./
confined spaces?
Total responses:
Designate

Scoring
At least 50% positive
responses required
for points to be
awarded

Employee

Have you been trained in
confined space procedures?

Number of positive responses:
Number of negative responses:
N/A responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

Employee

Has the confined space permit Number of positive responses:
been reviewed with you prior to Number of negative responses:
entry into the confined space? N/A responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

Employee

Has the confined space been
atmospheric tested prior to
entry, after interuptions and at
appropriate intervals?

At least 50% positive
responses required
for points to be
awarded

Number of positive responses:
Number of negative responses:
N/A responses:
Total responses:

N /A

* May or may not apply, depending on the site at the time of the audit.

20/01/2016
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Sec.11
11-0-2

Confined Space Entry

Guidelines

Has a confined space rescue plan Is all rescue equipment available: Yes/No
been developed?
Is there an alarm system in place for evacuation of
the confined space: Yes/No
Is the attendant trained in Standard First Aid:
Yes/No
Has the confined space rescue equipment been
inspected at appropriate intervals: Yes/No

Questionnaire
Question
Response
Management and Has the company's confined
Number of positive responses:
OHS Committee/ space rescue plan been reviewed Number of negative responses:
WHS Rep./
with you?
Total responses:
Designate/
Employee

20/01/2016

Reference

Method

Legislation
D O
OHS Regulation 38, 84
(6)(7), 142 (5)(6), 516
COR™ Requirement

I

N /A

Score

Actual
Score

5

Scoring
At least 50% positive
responses required
for points to be
awarded
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Section 12 - Fall Protection
Applies to all companies who participate in the COR Program, who also have employees who work from heights in the workplace. Fall Protection is a general term used
to describe any means of ensuring that a worker is not injured as a result of a fall from heights. Fall Protection is a combination of steps or procedures along with
equipment and hardware used to either prevent someone from falling or to protect against injuries should someone fall. Fall protection means guardrails, barriers, a
full-body harness, net, rope, structure or other equipment or device or means of restraining a person who is at risk of falling, or stopping a person who has fallen. OHS
Regulations requires approved Fall Protection when there is a hazard of: falling 3 metres (provincial regulations) and 2.4 metres (federal regulations) or more to the
nearest safe surface or water. Additionally, fall protection is required where falling onto a surface or thing that could cause injury to the person upon contact, or a
where the risk of falling into an open tank, pit or vat containing hazardous material exists.

Sec.12
12-0-1

Fall Protection
Are there written procedures to
ensure approved fall protection
is used when workers are
required to work at height?

Guidelines
Review documentation and determine if procedures
detailing training requirements, reporting procedures,
communication requirements, personal protective
equipment requirements and rescue requirements for
fall protection, fall arrest, scaffolds, guardrails,
lifelines, or life-nets are developed. Observe workers
working at heights to assess whether they are
following procedures. Ensure fall protection
equipment meets CSA standard.

Reference
Method
Score
Legislation
D O I N /A
10
OHS Regulation 12
(1)(d),28, 29, 30, 138249
COR™ Requirement

Actual
Score

Do written procedures exist: Yes/No
Do all employees, who require fall protection
training, hold current training certificates (within
three years):
Yes/ No
If No, identify employees who require Fall Protection
training:
____________________________________________
____________________________________________
____________________________________________
____________________________________________

20/01/2016
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Questionnaire
Question
Management and Do you have fall protection
OHS Committee/ procedures developed?
WHS
Representative/
Designate

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded

Employee

Number of positive responses:
Number of negative responses:
N/A responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

20/01/2016

Have you been trained in fall
protection procedures?
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Sec.12
12-0-2

Fall Protection
Is there a fall protection plan?

Guidelines
Review fall protection plan and identify if it includes
the following:
- A description of work and location
- Potential fall hazards
- Fall protection system(s) to be used
- Procedure for the storing, handling and securing of
tools and materials
- Method of protecting others who may enter area
- Method of prompt safe removal
- Method to determine the adequacy of anchorage
points
- Total fall clearance requirements
- Method for inspection and maintenance

Reference
OHS Regulation 142
(10)

Method
D O

I

N/A

Score

Actual
Score

5

Are site specific fall protection plans developed:
Yes/No
Questionnaire
Employees

Management

20/01/2016

Question
Response
Has the fall protection plan been Number of positive responses:
reviewed with you prior to
Number of negative responses:
working at height?
N/A responses:
Total responses:
Do you develop a fall protection Number of positive responses:
plan prior to workers working at Number of negative responses:
height?
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
At least 50% positive
responses required
for points to be
awarded
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Sec.12
12-0-3

Fall Protection

Guidelines

Reference

Are procedures in place to
Review fall protection procedures to ensure that
OHS Regulation 71,
ensure fall protection equipment inspections have been documented, at least monthly, 72, 88, 142 (5-7)
is inspected prior to use?
by the user and when a pre-use inspection is
necessary.

Method
D O

I

N/A

Score

Actual
Score

4

Are pre-use inspections documented at least
monthly: Yes/No
Questionnaire
Management

Question
How do you ensure employees
are inspecting equipment prior
to use?

Response
Number of positive responses:
Number of negative responses:
Total responses:

Employee

Do you inspect your fall
protection equipment prior to
use?

Number of positive responses:
Number of negative responses:
N/A responses:
Total responses:

20/01/2016

Scoring
At least 50% positive
responses required
for points to be
awarded
At least 50% positive
responses required
for points to be
awarded
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Sec.12
12-0-4

20/01/2016

Fall Protection
Is there documentation to
ensure that fall protection
equipment has been inspected
by a competent person, as per
manufacturer's requirements?

Guidelines
Confirm inspection has been completed by a
competent person: Yes/No

Reference

Method

As per manufacturer's D O
instructions

I

N/A

Score

Actual
Score

3

Name/certificate of competent person:
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Method
Sec.12
12-0-5

Fall Protection
Guidelines
Has a rescue plan been
Is all rescue equipment available: Yes/No
developed and communicated to List rescue equipment:
workers?

Reference
OHS Regulation 31 (3) D O
(b), 38 (1-3), 142 (10)

I

N/A

Score

Actual
Score

3

Is there a system for inspection of rescue
equipment: Yes/No
Questionnaire
Employees

20/01/2016

Question
Has the rescue plan been
communicated?

Response
Number of positive responses:
Number of negative responses:
N/A responses:
Total responses?

Scoring
At least 50% positive
responses required
for points to be
awarded
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Section 13 Power Line Hazards
Applies to all companies who participate in the COR™ Program, who also have equipment, employees or hire subcontractors who work in close proximity to power
lines in the workplace. All workers who work in close proximity to power lines must be trained in recognizing and controlling the hazards specific to power lines.
Provincial and federal regulations require operators of all powered mobile equipment to be trained in power line hazards, and provides many specific details as to how
certain jobs will or will not be performed.
Sec. 13
13-0-1

Power Line Hazards
Are there written procedures to
ensure that a person does not
operate mobile equipment
without having first completed a
safety training program on
power line hazards?

Guidelines
Review documentation and determine if there are
procedures detailing training requirements for
operators, communication requirements, personal
protective equipment requirements and rescue
requirements for power line hazards are developed
and in use when there is a hazard involving power
lines. Observe workers working in close proximity to
power lines to assess whether they are following
procedures. Confirm emergency response plan has
been communicated to all workers (not just
operators) through a tool box meeting, or other
means.

Reference
Legislation
OHS Regulation 477510
CLC Part VIII
COR™ Requirement

Method
Score
D O I N /A
10

Actual
Score

Do written procedures exist: Yes/No
Are permits in place, where necessary: Yes/No
Do all employees, who require Power Line Hazard
training, hold current training certificates (within
three years):
Yes/No
If No, identify employees who require Power Line
Hazard training:
____________________________________________
____________________________________________
____________________________________________
____________________________________________

20/01/2016
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Questionnaire
Employee

20/01/2016

Question
Have you been trained in power
line hazards procedures? Do
you have a valid power line
hazards certificate?

Response
Number of positive responses:
Number of negative responses:
N/A responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
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Section 14 Traffic Control Procedures
Applies to all companies who participate in the COR™ Program, who are involved in controlling the movement of vehicular traffic, where it constitutes a hazard to
workers, subcontractors or teh general public. Traffic control is intended to provide consistent methods of traffic control, to help ensure safety and to minimize
inconvenience for both workers and motorists. The goal is to route traffic around or through construction zones with temporary condition signs and devices, as nearly
as possible comparable to those for normal conditions. Provincial regulations require that traffic control persons complete a traffic control training program, prescribed
by WorkPlaceNL.
Actual
Sec. 14
Traffic Control Procedures
Guidelines
Reference
Method
Score
Score
14-0-1
Do workers, who are required to Review documentation and determine if procedures Legislation
D O I N /A
10
control traffic, have a thorough detailing training requirements, communication
OHS Regulation 373knowledge of the regulations? requirements, and personal protective equipment
375
requirements for traffic control are developed and in
use when there is a hazard involving traffic. Observe
workers to assess whether they are following
procedures. Confirm all traffic control training has
not expired.
Do written procedures exist: Yes/No
Do all employees, who require traffic control
training, hold current certificates (within three
years): Yes/ No

Questionnaire
Employees

20/01/2016

If No, identify employees who require traffic control
training:
____________________________________________
____________________________________________
____________________________________________
____________________________________________
Question
Response
Have you been trained in traffic Number of positive responses:
control and flagging procedures? Number of negative responses:
N/A responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
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Sec. 14
14-0-2

Traffic Control Procedures
Is there a site-specific traffic
control plan?

Guidelines

Reference

Review documentation to determine if the traffic
control plan has been developed in accordance with
the Department of Transportation and Works Traffic
Control Manual.

Method
D O

I

N /A

Score

Actual
Score

5

Are traffic control plans in place and in writing (site
specific): Yes/No

Questionnaire
Management

Question
Response
Has the site-specific traffic
Number of positive responses:
control plan been developed and Number of negative responses:
reviewed with the workers and Total responses:
traffic control person?

Scoring
At least 50% positive
responses required
for points to be
awarded

Employees

Has the site-specific traffic
Number of positive responses:
control plan been reviewed with Number of negative responses:
you?
N/A responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

20/01/2016
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Section 15 Trenching and Excavation
Applies to all companies who participate in the COR™ Program, who also have employees who work in and around trenches and excavations in the workplace.
Trenches are very common on construction sites, since they are necessary wherever buried utilities are constructed or repaired. They are usually required for laying
water lines, sewage pipes and telecommunications cables. Trenches are also required whenever a part of a building or other structure is constructed below grade. The
most common hazards associated with trenching are: worker trapped or buried by falling soil, worker struck by falling objects in the trench (eg. shoring, soil, rocks, tools
and other equipment), worker falling while climbing in or out of a trench, worker struck by a fellow worker while working too close, worker falling over or slipping on
equipment or excavated materials at the top of a trench, worker encountering a toxic, irritating or flammable gas in a trench.

Sec. 15
15-0-1

Questionnaire
Employee

20/01/2016

Trenching and Excavating
Guidelines
Are there written procedures to Review documentation and determine if procedures
ensure appropriate safe
detailing training requirements, reporting procedures,
trenching practices?
communication requirements, personal protective
equipment requirements and rescue requirements for
trenching and excavation are developed and in use
when there is a hazard from trenching and
excavation. Determine if benching, sloping, shoring
and trench box are being utlilized.

Question
Have you been trained in
trenching procedures?

Do written procedures exist: Yes/No
Are site specific rescue plans in place: Yes/No
Do all employees, who require trenching &
excavation training, hold current training certificates
(within three years): Yes/No
If No, identify employees who require trenching and
excavating training:
____________________________________________
____________________________________________
____________________________________________
____________________________________________
____
Response
Number of positive responses:
Number of negative responses:
N/A responses:
Total responses:

Reference
Legislation
OHS Regulation 12
(1)(d), 38, 396, 404416
CLC Reg. 3.12(1)
COR™ Requirement

Method
Score
D O I N /A
10

Actual
Score

Scoring
At least 50% positive
responses required
for points to be
awarded
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Section 16 Transportation of Dangerous Goods
Applies to all companies who participate in the COR™ Program, who also have employees who are handling and transporting dangerous goods. Dangerous goods are
classified and regulated under the Transportation of Dangerous Goods Regulations. These regulations require people who handle and transport dangerous goods to
follow specific procedures and have specific training.
Sec. 16
16-0-1

Transportation of Dangerous
Goods
Are there written procedures to
ensure safe handling and
transporting of dangerous
goods?

Guidelines
Review documentation and determine if procedures
detailing training requirements, reporting procedures,
communication requirements, personal protective
equipment requirements and rescue requirements for
the transport and safe handling of dangerous goods
are developed and in use when there is a hazard from
dangerous goods. Observe workers to assess whether
they are following procedures.

Reference
Legislation
TDG Regulations
(Federal Clear
Language)
OHS Regulation 12(1)
(d), 38, 42,
COR™ Requirement

Method
Score
D O I N/A
10

Actual
Score

Do written procedures exist: Yes/ No
Are suitable emergency response plans in place:
Yes/No
Are shipping documents completed: Yes/ No
Do all employees, who require TDG training, hold
current training certificates (within three years):
Yes/No
If No, identify employees who require training:
____________________________________________
____________________________________________
____________________________________________
____________________________________________
____

20/01/2016
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Questionnaire
Employee

Question
What dangerous goods do you
handle or transport?

Response
Number of positive responses:
Number of negative responses:
N/A responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded

Employee

Have you been trained in
transportation of dangerous
goods procedures?

Number of positive responses:
Number of negative responses:
N/A responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

20/01/2016
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Section 17 Asbestos
Applies to all companies who participate in the COR™ Program and out renovation and demolition work. An asbestos management plan is required for any building
that contains asbestos. It is required to set out policies and procedures to ensure that workers are not exposed to asbestos fibres. This is of particular importance
when demolition and renovation activities are taking place.
Sec. 17
17-0-1

Asbestos
Prior to renovation or
demolition of an existing
structure, is the presence or
absence of asbestos confirmed?

Guidelines
Review documentation to determine whether the
absence/presence of asbestos was confirmed. If
asbestos is present, review procedure for dealing with
the presence of asbestos.
Where necessary, are hazardous material surveys
conducted, prior to renovation/demolitaion:
Yes/No

Reference
Legislation
OHS Act 5 (c)
OHS Regulation 48,
398(a)
Asbestos Abatement
Regulations 10, 11
COR™ Requirement

Method
Score
D O I N /A
4

Actual
Score

Do written procedures exist for working with
asbestos containing materials: Yes/No
Questionnaire
Management,
Employees and
OHS Committee/
WHS
Representative/
Designate

20/01/2016

Question
How do you determine whether
asbestos may be present? If
asbestos is suspected, what
procedure do you follow?

Response
Number of positive responses:
Number of negative responses:
N/A responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
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This section would only apply if the presence of asbestos has been confirmed, as per 17-0-1.
Sec. 17

Asbestos

Guidelines

17-0-2

When a structure contains
asbestos, are appropriate
precautions taken for the
protection of workers and others
at or near the site?

If asbestos is present, review documentation to
determine if there is an asbestos management plan,
asbestos abatement procedures, sampling data.
Determine who is the asbestos co-ordinator. Observe
whether asbestos abatement procedures are being
followed.

Reference
Legislation
OHS Regulation
398(a), 48
Asbestos Abatement
Regulations 11
COR™ Requirement

Method
D O

I

N /A

Score

Actual
Score

3

Is there an asbestos management plan: Yes/No
Who is the site asbestos coordinator:
__________________________________________
Do written procedures exist for working with
asbestos containing materials? Yes/No
Questionnaire
Question
Response
Management,
Who is your asbestos abatement Number of positive responses:
Employees and
co-ordinator?
Number of negative responses:
OHS Committee/
Total responses:
WHS
Representative/
Designate

20/01/2016

Scoring
At least 50% positive
responses required
for points to be
awarded
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This section would only apply if the presence of asbestos has been confirmed, as per 17-0-1.
Sec. 17

Asbestos

Guidelines

17-0-3

If asbestos containing material is
present, are the appropriate
certifications and notifications in
place?

Confirm asbestos abatement contractor's certificate is
in place. Verify that the certificate is valid. Confirm
workers hold valid abatement certificates (1 day) and
supervisor (3 days). Confirm the OHS Branch of
Service NL has been notified in writing.

Reference

Method

Legislation Asbestos D O
Abatement Regulation
6, 7, 8
COR™ Requirement

I

N /A

Score

Actual
Score

3

Is an Asbestos Abatement certificate in place (issued
by the provincial government): Yes/No
Certificate issue date:
Applicant:
Do all employees, who require asbestos training,
hold current training certificates (within three
years):
Yes/No
If No, identify employees who require Asbestos
training:
____________________________________________
____________________________________________
____________________________________________
____________________________________________

20/01/2016
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Section 18 Company Rules and Procedures
Applies to all companies who participate in the COR™ Program regardless of the number of employees. Company rules must be developed to ensure that management
and supervisors have some guidelines in controlling workers actions. This should include disciplinary guidelines in the event that rules are violated.

Sec. 18
18-0-1

Company Rules and Procedures
Guidelines
Are company rules and
Review documentation and determine the existence
disciplinary procedures
of company rules. Review documentation and
developed and communicated determine if procedures for discipline are written?
in the workplace?
Are safety rules in writing: Yes/No
Does a written disciplinary procedure exist: Yes/No
Is there evidnece that the disciplinary procedure has
been applied (employee disciplinary records):
Yes/No/NA

Questionnaire
Question
Employees and
Have you been made aware of
OHS Committee/ the company rules?
WHS
Representative/
Designate

Response
Number of positive responses:
Number of negative responses:
Total responses:

Management,
What would happen if someone Number of positive responses:
Employees and
violated these rules?
Number of negative responses:
OHS Committee/
Total responses:
WHS
Representative/
Designate

20/01/2016

Reference
Legislation
OHS Act 5 (b) (c),
5.2 ( c ), 7(a,1)
OHS Regulations 12
(1)(h)(i),12 (1)(l),
12(2)(a), 14(3)
COR™ Requirement

Method
Score
D O I N /A
5

Actual
Score

Scoring
At least 50% positive
responses required
for points to be
awarded

At least 50% positive
responses required
for points to be
awarded
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Section 19 Maintenance
Applies to all companies who participate in the COR™ Program regardless of the number of employees. An effective maintenance program will reduce the risk of
injuries, damage and loss of production.

Sec.19
19-0-1

20/01/2016

Maintenance
Is there a written maintenance
policy?

Guidelines
Reference
Review safety manual and determine if the company's Legislation
maintenance policy is documented.
OHS Act 5 (a)(e)
OHS Regulation 88,
Does a written maintenance policy exist? Yes/No
251(1-4)
Signed by:
COR™ Requirement
Position:
Date:

Newfoundland and Labrador Construction Safety Association
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Method
Score
N /A
3

Actual
Score
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Review documentation relating to tools and shop equipment (ladders, pump compressors, etc.), but NOT mobile equipment.
Sec.19
19-0-2

Maintenance

Guidelines

Is there an inventory of tools
Review documentation and determine that
and equipment to determine
maintenance documents, regular inspections and prethat they are inspected on a
use inspections are maintained. Tools - i.e. ladders,
regular basis (at a minimum semi- power tools, shop equipment (grinders, welding
annually)?
machines, drill presses, latches, pumps, compressors,
etc.).

Reference
Legislation
OHS Act 5 (a)(e)
OHS Regulation 88
COR™ Requirement

Method
D O

I

N /A

Score

Actual
Score

3

Are documented inspections of tools and equipment
conducted (at least semi-annually): Yes/No
Questionnaire
Employees

Question
What process do you follow to
inspect your tools and
equipment?

Management

What procedures do you have in Number of positive responses:
place to ensure tools and
Number of negative responses:
equipment are inspected on a
Total responses:
regular basis?

20/01/2016

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
At least 50% positive
responses required
for points to be
awarded
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Sec.19
19-0-3

Maintenance

Are there procedures developed Review documentation (i.e. "out of service" system,
to ensure faulty tools or
pre-use inspections, etc.).
equipment are removed from
service?

Questionnaire
Question
Management,
If equipment or tools are
Employees and
defective, what happens to
OHS Committee/ them?
WHS
Representative/
Designate

20/01/2016

Guidelines

Response
Number of positive responses:
Number of negative responses:
Total responses:

Reference
Legislation
OHS Act 5 (a)(e)
OHS Regulation 92,
254
COR™ Requirement

Method
D O

I

N /A

Score

Actual
Score

3

Scoring
At least 50% positive
responses required
for points to be
awarded
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Sec.19
19-0-4

Maintenance
Is there a schedule to ensure
that light vehicles and mobile
equipment are maintained and
inspected on a regular basis?

Guidelines
Review schedule: light vehicles (forklifts, aerial lifts,
excavators, backhoes, etc.). Review documentation
from service providers, heavy equipment
maintenance schedule and inspection reports, log
books.

Reference
Legislation
OHS Regulation 88,
251, 267
COR™ Requirement

Do maintenance schedules exist for vehicles and
mobile equipment: Yes/No
Is maintenance being carried out in accordance with
the schedule: Yes/No
Are pre-shift inspections of vehicles and mobile
being carried out (and documented at least
monthly): Yes/No
Response
Number of positive responses:
Number of negative responses:
N/A responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded

Number of positive responses:
Number of negative responses:
N/A responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

Management and When issues are identified, how Number of positive responses:
Employees
do you know the deficiencies are Number of negative responses:
corrected?
N/A responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

Questionnaire
Question
Management and Are pre-use inspections
Employees
conducted prior to operation?

Management and How would you know when a
Employees
vehicle or mobile equipment is
due for inspection?

20/01/2016
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D O

I

N/A

Score

Actual
Score

7
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Section 20 Emergency Preparedness
Applies to all companies who participate in the COR™ Program regardless of the number of employees.

Sec.20
20-0-1

20/01/2016

Emergency Preparedness
Has appropriate emergency
preparedness planning been
done?

Guidelines
Review safety program documentation and determine
if an emergency plan exists. For example, does this
plan provide for appropriate number of qualified first
aid personnel on site? (Employees who work alone,
must be in possession of at least a 1 Day Emergency
FIrst Aid Certificate. Where 2-15 employees are
present on site, at least one person, per shift, must be
trained in Standard First Aid (2 Day). Additional
training requirements exist where more than 15
employees are present per shift. Please reference the
Occupational First Aid Regulations.) Are extinguishers
available, of the correct class, clearly marked and
regularly inspected and serviced? Are personnel
trained in correct use of fire extinguishers? Observe
that emergency numbers are posted. Does the plan
address working alone issues?
Does an emergency plan exist: Yes/No
Is working alone addressed: Yes/No/NA
Are there appropriate numbers of first aid
personnel: Yes/No
Are appropriate fire extinguishers available: Yes/No
Are adequate first aid supplies on site: Yes/No
Are the names of first aiders posted: Yes/No
What was the date of last emergency response
drill:_______________________________________

Reference
Method
Score
Legislation
D O I N/A
4
OHS Regulation
12(1)(j), 38, 39, 40, 41,
308, 251(6)
First Aid Regulation 4,
5, 6, 7
COR™ Requirement
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Questionnaire
Management

Question
Response
Are workers trained in the use of Number of positive responses:
fire extinguishers?
Number of negative responses:
Total responses:
Are the appropriate number of Number of positive responses:
workers trained in
Number of negative responses:
Emergency/Standard First Aid? Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
At
least 50% positive
responses required
for points to be
awarded

Employee

Have you ever had any training
in the use of fire extinguishers?

Number of positive responses:
Number of negative responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

Employee

Who is trained in first aid?

Number of positive responses:
Number of negative responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

Employee

Has the working alone
procedure been reviewed with
you?

Number of positive responses:
Number of negative responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

Management,
Employees and
OHS Committee/
WHS
Representative/
Designate
Management

Are appropriate means of
communication available?
(phones, radio, etc.)

Number of positive responses:
Number of negative responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

Do you have workers who are
required to work alone? If yes,
has a working alone procedure
been developed and
communicated to workers and
reviewed by the OHS
Committee?

Number of positive responses:
Number of negative responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

Management

20/01/2016

Newfoundland and Labrador Construction Safety Association

83

Cerificate of Recognition (COR™)
Health and Safety Audit

Sec.20
20-0-2

Emergency Preparedness

Guidelines

Are workers oriented to the site- Examine employee orientation documentation and
specific company's emergency determine if emergency response is part of the
response procedures?
orientation.

Reference
Legislation
OHS Regulation
12(1)(e)
COR™ Requirement

Method
D O

I

Score

Actual
Score

3

Are employees oriented to the emergency response
plan? Yes/No

Questionnaire
Employee

20/01/2016

Question
Response
What would you do in the event Number of positive responses:
of an emergency?
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
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All workplaces shall have a safe means of access and egress appropriate to the conditions of the work area.
Sec.20
20-0-3

20/01/2016

Emergency Preparedness

Guidelines

Are emergency exits designed
Observe office, work sheds, garages and work site.
and marked to provide quick and Determine if emergency exits are marked:
unimpeded exit?
Are emergency exists present and marked:
Office: Yes/No
Site 1: Yes/No
Site 2: Yes/No

Reference
Legislation
OHS Regulation
12(1)(e), 38, 39, 40,
458(1)(4), 459(1)
COR™ Requirement
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O

I

N/A

Score

Actual
Score

3
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Method
Sec.20
20-0-4

20/01/2016

Emergency Preparedness
Is there unimpeded access to
emergency equipment (such as
fire extinguishers, eye wash
station, first aid kit, etc.)?

Guidelines
Observe worksites to determine accessibility.

Reference
First Aid Regulations
11 (1) (2)

Newfoundland and Labrador Construction Safety Association

O

I

N/A

Score

Actual
Score

2
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Section 21 Records and Statistics
Applies to all companies who participate in the COR™ Program regardless of the number of employees. Records and statistics provide the information necessary to
assess the program, make necessary modifications, and plan for future activities.
Sec.21
21-0-1

Records & Statistics
Guidelines
Are first aid records maintained? Review first aid kit documentation and files to verify
appropriate record keeping?
Are first aid records maintained: Yes/No

Questionnaire
Question
Management and What do you do when you use
Employees
the first aid kit for treatment?

20/01/2016

Response
Number of positive responses:
Number of negative responses:
Total responses:

Reference
Method
Legislation
D O I
First Aid Regulation 9,
10
COR™ Requirement

Score
2

Actual
Score

Scoring
At least 50% positive
responses required
for points to be
awarded
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Sec.21
21-0-2

20/01/2016

Records & Statistics

Guidelines

Are monthly summaries of safety Review documentation and verify that a monthly
related activities maintained?
summary has been maintained.

Reference

Legislation
OHS Regulation
12(1)(k)
Are monthly safety summaries/statistics maintained: COR™ Requirement
Yes/No

Newfoundland and Labrador Construction Safety Association

Method
D

Score

Actual
Score

2
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Section 22 - Legislative Rights
Applies to all companies who participate in the COR™ Program regardless of the number of employees. Copies of all applicable legislation such as the OHS Act and
Regulations, WHMIS Regulations, First Aid Regulations and codes of practice must be available at the office and work sites.
Actual
Sec.22
Legislative Rights
Guidelines
Reference
Method
Score
Score
22-0-1
Are current copies of
Review documentation. Observe office and site for
Legislation
D O I
D
2
appropriate legislation available copies of Act and Regulations. Copies located inside OHS Regulation 25
at the office and each work site? company vehicles at the work site will be considered (1)(d)
available. Access to the internet could also be
Copies located inside
considered available.
company vehicles at
the work site will be
Are copies of legislation accessible on site: Yes/No
considered as
available.
COR™ Requirement
Questionnaire
Question
Response
Scoring
Management,
Where would you find a copy of Number of positive responses:
At least 50% positive
Employees and
the OH&S Act and Regulations? Number of negative responses:
responses required
OHS Committee/
Total responses:
for points to be
WHS
awarded
Representative/
Designate

20/01/2016
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Sec.22
22-0-2

Questionnaire
Employee

20/01/2016

Legislative Rights
Are workers aware of their
legislated rights and
responsibilities?

Question
What three basic rights are
provided to you under
legislation?

Guidelines

Reference

Method

Workers should be aware of their workplace rights:
Rationale Employees D O
right to know, right to participate and right to refuse. must be aware of their
right to know, right to
participate, and their
right to refuse. They
must also be aware
that they are
responsible for their
own safety as well as
that of their fellow
workers.
OHS Act 45
OHS Regulations 5
Response
Scoring
Number of positive responses:
At least 50% positive
Number of negative responses:
responses required
Total responses:
for points to be
awarded

Newfoundland and Labrador Construction Safety Association
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Score
D

Actual
Score

8
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Section 23 Physical Plant
Applies to all companies who participate in the COR™ Program regardless of the number of employees.
Sec.23
23-0-1

Physical Plant
Are toilet and lunchroom
facilities made available to
workers?

Guidelines
Observe facilities and confirm that there are:
- washrooms available
- water for hand washing
- lunch area, if provided, should be separate from
hazards of workplace

Reference
Legislation
OHS Regulation 61,
62, 64, 65, 66, 67
COR™ Requirement

Method
D O I
D

Score
2

Actual
Score

Location of washroom facilities:
Number of male washrooms:
Number of female washrooms:
Location of lunchroom:
*If washrooms or lunchroom are not provided,
workers must have transportation and time to travel
to these facilities.
Questionnaire
Question
Response
Management and Where would you find the
Number of positive responses:
Employees
lunchroom, if provided, and the Number of negative responses:
washroom?
Total responses:

20/01/2016

Scoring
At least 50% positive
responses required
for points to be
awarded
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The benefits of good housekeeping far exceed the additional effort required to maintain good housekeeping practices. Housekeeping involves keeping the construction
sites neat and tidy, removing waste, the layout of the site, storage, maintenance and accident prevention.
Sec.23

Physical Plant

Guidelines

23-0-2

Reference

Are there adequate
Observe work areas and determine if garbage and re- Legislation
housekeeping practices in place? cyclables are removed. Review documentation for
OHS Regulation 33,
safe work practices regarding housekeeping.
34, 67
COR™ Requirement
Is there a written safe work practice for
housekeeping: Yes/No
Questionnaire
Question
Response
Scoring
Management,
Is garbage and refuse removed Number of positive responses:
At least 50% positive
Employees and
and are floors and working
Number of negative responses:
responses required
OHS Committee/ surfaces kept clean?
Total responses:
for points to be
WHS
awarded
Representative/
Designate

20/01/2016
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D O

I

Score
D

Actual
Score

4
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Sec.23
23-0-3

Physical Plant

Is there adequate ventilation at Observe work site and determine if there is adequate
all worksites?
ventilation and ensuring clean and wholesome air.
Ensure localized extraction for areas of high hazard
activity (i.e. welding). Review relevant
documentation, such as air quality sampling reports,
completed hazard assessments as well as
preventative maintenance records (ventilation
systems, fume hoods, extraction systems, etc.) to
ensure adequate effective ventilation.

Questionnaire
Question
Management,
Does your work site provide
Employees and
adequate ventilation for the
OHS Committee/ type of work at the site?
WHS
Representative/
Designate

20/01/2016

Guidelines

Response
Number of positive responses:
Number of negative responses:
Total responses:

Reference
Legislation
OHS Regulation 42,
44, 45
COR™ Requirement

Method
D O

I

N/A

Score

Actual
Score

3

Scoring
At least 50% positive
responses required
for points to be
awarded
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Sec.23
23-0-4

20/01/2016

Physical Plant
Is access and egress sufficient
throughout the worksite?

Guidelines
Observe office, work shed, lunch rooms, garages,
work site and other areas. Ensure all areas are
provided with clear and unobstructed access and
egress.
Office:
Site 1:
Site 2:

Reference
Legislation
OHS Regulation 458
COR™ Requirement
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Method
D O

I

N /A

Score

Actual
Score

2
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Sec.23
23-0-5

20/01/2016

Physical Plant
Is sufficient lighting provided in
working areas to permit safe
operations?

Guidelines
Observe office, work shed, garages and work site.
Compare to regulations and record findings.
Office:
Site 1
Site 2
Site 3

Reference
Legislation
OHS Regulation 36
Rationale Sufficient
and suitable lighting,
whether natural or
artificial, must be
provided at the
workplace.
COR™ Requirement

Newfoundland and Labrador Construction Safety Association

Method
O

I

N /A

Score

Actual
Score

2
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Section 24 - Personal Protective Equipment
Applies to all companies who participate in the COR™ Program regardless of the number of employees. The use of personal protective equipment (PPE) is required to
reduce an employee's exposure to hazards when engineering and administrative controls are not feasible or effective in reducing these exposures to acceptable levels.
The policy should set out, not only what PPE is required, but also the selection, care, maintenance and training necessary.
Sec.24
24-0-1

20/01/2016

Personal Protective Equipment
Guidelines
Is there a personal protective
Ensure that a policy is in the manual. Policy should
equipment policy signed and
address, not only what PPE is required, but also the
dated by management?
selection, care, maintenance and training necessary.
In addition, where appropriate, employer must
establish respiratory protection program and hearing
conservation program, which must include care, use,
training and selection of equipment. Interview to
determine if policy content is known by workers/
management.
Does a written personal protective equipment
policy exist: Yes/No
Signed by:
Position:
Date:
Have noise surveys been conducted: Yes/No/NA
Is a hearing conservation program required: Yes/No
If yes, has it been established: Yes/No/NA
Has annual audiometric testing been conducted:
Yes/No/NA
Is a respiratory protection program required:
Yes/No
If yes, has it been established: Yes/No/NA
Have employees been fit tested for respirators:
Yes/No/NA

Reference
Method
Legislation
D O I
OHS Act 5(e), 5.2(c), 7
(a.1)
OHS Regulation 14(2),
70-86
COR™ Requirement
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Score
5

Actual
Score
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Questionnaire
Question
Management,
What does your PPE policy
Employees and
require?
OHS Committee/
WHS
Representative/
Designate

20/01/2016

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
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Basic PPE should be worn at all times. This normally includes hard hats, eye protection, safety footwear, and appropriate clothing. Specialized PPE is used only for
specific jobs or hazards. This includes gloves, welder's goggles, respiratory protective equipment, and fall arresting.
Sec.24

Personal Protective Equipment

24-0-2

Are workers wearing
appropriate PPE?

Guidelines
Observe management and employees on the jobsite
and determine if they are wearing the appropriate
PPE and using it properly.

Reference
Legislation
OHS Act 5 (e), 5.2 (c),
7 (a.1), 14 (2)
COR™ Requirement

Method
D O

I

N /A

Score

Actual
Score

5

Is appropriate PPE in Use: Yes/No

Questionnaire
Question
Response
Management and Have you received training on
Number of positive responses:
Employees
the proper use and care of
Number of negative responses:
personal protective equipment? Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded

Management

At least 50% positive
responses required
for points to be
awarded

20/01/2016

If respiratory equipment is
required, do you have a
respiratory program in place?

Number of positive responses:
Number of negative responses:
Total responses:
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Section 25 Harassment & Workplace Violence
Applies to all companies who participate in the COR™ Program regardless of the number of employees.
Sec.25
25-0-1

Harassment
Is there an harassment policy
and are employees aware of its
contents and the procedures for
handling complaints?

Guidelines
Review Harassment Policy documentation and verify
existence through interview.
The policy must include:
*the company's statement of committment to a
harassment free workplace;
* a definition of harassment;
* employers/supervisors/workers responsibilities
regarding the policy
* reference the NL Human Rights Act;
* identify the procedure for filing a complaint;
* details of the trained person to whom they should
report harassment;reference a workers right to
contact the Human Rights Commission and include
contact numbers.
Does a written harassment policy exist: Yes/No
Signed By:
Position:
Date:

Reference
Method
Rationale
D O I
I
OHS Acts 4, 5 (a), 5.1
OHS Regulation 22,
23, 24
NL Human Rights
Commission 13, 20, 25
The policy must be
accessible to all
employees in order to
obtain full points.
COR™ Requirement

Score
6

Actual
Score

Has the company conducted a risk assessment to
determine the potential for workplace violence:
Yes/No
Are additional policies and procedures in place
where required: Yes/No/NA

20/01/2016
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Questionnaire
Question
Management,
In your own words, what does
Employees and
the company's harassment
OHS Committee/ policy say?
WHS
Representative/
Designate

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded

Management and
OHS Committee/
WHS
Representative/
Designate

If someone wanted to make an
harassment complaint, who
is/are the trained management
persons that should be
contacted?

Number of positive responses:
Number of negative responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

Employee

If you wanted to make an
harassment complaint, how
would you go about it?

Number of positive responses:
Number of negative responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded

20/01/2016
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Sec.25

Harassment

Guidelines

Questionnaire
Management

Question
Response
Has a procedure been developed Number of positive responses:
to prevent potential workplace Number of negative responses:
violence?
Total responses:

Employee

Has the workplace procedure
been reviewed?

20/01/2016

Number of positive responses:
Number of negative responses:
Total responses:

Reference

Method

Score

Actual
Score

Scoring
At least 50% positive
responses required
for points to be
awarded
At least 50% positive
responses required
for points to be
awarded
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Section 26 Disability Management (ESRTW)
Applies to all companies who participate in the COR™ Program regardless of the number of employees. You are required to have a policy; however, large PRIME
assessment employers (paying, on average, greater than $48,000 in assessments), will need a return-to-work program.

Sec.26
26-0-1

Disability Management
Guidelines
Reference
Method
Is there an early and safe return Review ESRTW policy documentation and verify
WorkPlaceNL PR- 06, D O I N/A
to work policy that meets PRIME existence. Ensure that the policy includes:
PR- 07, PR- 08, PR- 09
requirements?
* a statement of commitment to ESRTW
Criteria 1
* a reference to communicating with the employee
during the RTW process
* a reference to section 89 & 89.1 (if applicable)
* a statement of commitment to protecting
confidential information
* an outline of roles and responsibilities of the parties
involved, signed and dated
* a reference to Policy RE-18 Hierarchy of RTW and
Accommodation.
As well, ensure that the policy is posted in the
workplace, signed & dated by management, and
reviewed annually.
Does a written ESRTW policy exist: Yes/No
Is the policy signed by the employer: Yes/No
Signed by:

Score
5

Actual
Score

Position:
Date:
Is the policy posted in the workplace or available
electronically: Yes/No

20/01/2016
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Sec.26

Disability Management

Guidelines

Reference

Questionnaire
Management,
Employees and
OHSC/ WHS
Representative/
Designate

Question
Does your company have an
ESRTW policy? Where would I
find a copy of your ESRTW
policy?

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded

Management

Have you reviewed the ESRTW
policy with employees?

Number of positive responses:
Number of negative responses:
Total responses:

Employees

Has management reviewed the
ESRTW policy with you?

Number of positive responses:
Number of negative responses:
Total responses:

At least 50% positive
responses required
for points to be
awarded
At least 50% positive
responses required
for points to be
awarded

Management and What are your obligations in
Employees
terms of ESRTW?

20/01/2016

Number of positive responses:
Number of negative responses:
Total responses:

Method

Score

Actual
Score

At least 50% positive
responses required
for points to be
awarded
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Sec.26
26-0-2

Disability Management
Is there an injury reporting
system?

Guidelines
The injury reporting system must?
* outline steps to be taken following an injury,
* be communicated to all employees,
* include the names of designated person (s) to whom
all injuries must be reported,
* include reference to how the employer will
transport an injured worker to medical care,
* reference the requirement to submit the
appropriate forms to the WHSCC, and
* reference the requirement for an injured worker to
return a copy of Physicians Report (Form 8-10)

Reference
WorkPlaceNL PR- 06,
PR- 07, PR- 08
Criteria 3
First Aid Regulation
4(2)

Method
D O

I N/A

Score

Actual
Score

5

Is there an injury reporting system that meets the
above requirements: Yes/No

Questionnaire
Employees

20/01/2016

Question
Who do you report to in the
event of an injury?

Response
Number of positive responses:
Number of negative responses:
Total responses:

Scoring
At least 50% positive
responses required
for points to be
awarded
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Applies to companies that are LARGE PRIME assessment employers (paying, on average, greater than $48,000 in assessments).
Sec.26
26-0-3

Disability Management
Is there a return to work
program that meets PRIME
requirements?

Guidelines

Method

Review return to work program. The program must WHSCC PR-06, PR- 07, D O
include:
PR- 08, PR- 09
* commitment -a return to work policy
Criteria 5
* an injury reporting system
* return-to-work planning protocol, in accordance
with 89 and 89.1 and reflects RE-18
* return-to-work program documentation including
policies and procedures
* a mechanism for joint and meaningful consultation
between employees and management
* a process to evaluate the effectivemess of the
program, in joint and meaniniful consultation. The
evaluation must take place annually and the results
and respective revisions to the program must be
communicated to all employees
Is there an ESRTW Program, that meets the above
requirements: Yes/No
In the past twelve months, has an evaluation of the
effectiveness of the ESRTW Program taken place
through joint and meaningful consultation with
workers: Yes/No
Response
Number of positive responses:
Number of negative responses:
Total responses:

Questionnaire
Management

Question
Have you consulted with
workers to determine the
effectiveness of the return to
work program?

Employee

Has the return-to-work program Number of positive responses:
been reviewed with you?
Number of negative responses:
Total responses:

20/01/2016

Reference

I N/A

Score

Actual
Score

5

Scoring
At least 50% positive
responses required
for points to be
awarded
At least 50% positive
responses required
for points to be
awarded

Newfoundland and Labrador Construction Safety Association

105

Cerificate of Recognition (COR™)
Health and Safety Audit

Section 27 Environmental
Applies to all companies who participate in the COR™ Program regardless of the number of employees.

Sec.27
27-0-1

Environmental
Is there an environmental
policy?

Guidelines
Review environmental policy documentation and
verify existence. Observe if environmental protocols
are being followed:
Does a written environmental policy exist: Yes/No
Signed by:
Position:
Date:

Questionnaire
Management,
Employees and
OHS Committee/
WHS
Representative/
Designate

Question
Response
Do you have a policy? What
Number of positive responses:
equipment and materials do you Number of negative responses:
have for the protection of the
Total responses:
environment?

Management

Have procedures been
Number of positive responses:
developed and communicated to Number of negative responses:
workers to deal with an
Total responses:
accidental release of
contaminants to the
environment?

Reference
Method
Rationale The policy D O* I N/A
statement is a written
commitment to
protect the
environment and
employees through
regulatory compliance
together with the
general measures to
effectively accomplish
this goal.
Scoring
At least 50% positive
responses required
for points to be
awarded

Score
7

Actual
Score

At least 50% positive
responses required
for points to be
awarded

* Applicable only if environmental procedures are being carried out on the day of the audit.

20/01/2016
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Employees
Section Question
1-0-1

2-0-3

2-0-5

3-0-1

3-0-4

4-0-1

4-0-4

5-0-3 A

5-0-3 B

6-0-2

7-0-2

7-0-3

8-0-2

20/01/2016

Responses

Comments

Positive responses:
Do you know who the Worker Health and
Negative responses:
Safety Representative/Designate is?
Total responses:
Positive responses:
Who are the representatives of management
Negative responses:
and employees on the OHS Committee?
Total responses:
Positive responses:
Has the workplace inspection been reviewed
Negative responses:
with you?
Total responses:
Positive responses:
Where would you find a copy of the Health and
Negative responses:
Safety Program Manual?
Total responses:
Your company has a statement of roles and
Positive responses:
responsibilities to ensure a safe and healthy
Negative responses:
workplace. What do you feel is your role?
Total responses:
Positive responses:
Has the comprehensive hazard assessment
Negative responses:
been reviewed annually or during orientation?
Total responses:
Positive responses:
Are pre-job hazard assessments discussed with
Negative responses:
you prior to the start of the job?
Total responses:
Positive responses:
Were the recommended controls
Negative responses:
implemented?
Total responses:
Once hazards are identified during an
Positive responses:
inspection, do you review inspections during
Negative responses:
committee/safety or tool box meetings?
Total responses:
Positive responses:
Do you know what procedures to follow in the
Negative responses:
event of an incident or an accident?
Total responses:
Positive responses:
What safe work practices were you involved in
Negative responses:
developing or reviewing?
Total responses:
Is it easy for you to get a copy of a safe work
Positive responses:
practice when you need one? Where would
Negative responses:
you get it?
Total responses:
Positive responses:
What safe job procedures have you been
Negative responses:
involved in developing or reviewing?
Total responses:
Newfoundland and Labrador Construction Safety Association
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8-0-3

9-0-1

9-0-2

9-0-3 A

9-0-4 A

9-0-4 B

10-0-1 A

10-0-2 B

10-0-3 C

11-0-1 A

11-0-1 B

11-0-1 C

11-0-2

12-0-1
20/01/2016

Is it easy for you to get a copy of a safe job
procedure when you need one? Where would
you get it?
Have you received an orientation since coming
to work with this organization? Were you given
copies of the policies and procedures?

Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Have you received a site orientation since
Negative responses:
beginning work on this site?
Total responses:
Positive responses:
Have you received training on specialized
Negative responses:
equipment or specific job procedures?
Total responses:
Positive responses:
Do safety topics appear relevant to the nature
Negative responses:
of the work and issues in the workplace?
Total responses:
Positive responses:
On average, how often do you hold tool box or
Negative responses:
crew meetings?
Total responses:
Where would you find the MSDS's for the
Positive responses:
controlled products and hazardous chemicals
Negative responses:
(including consumer products) in your
Total responses:
workplace?
Positive responses:
Are MSDS reviewed with you?
Negative responses:
Total responses:
Do you work with or in proximity to controlled Positive responses:
products or hazardous chemicals? If yes, which Negative responses:
ones?
Total responses:
Positive responses:
Have you been trained in confined space
Negative responses:
procedures?
Total responses:
Positive responses:
Has the Confined Space Permit been reviewed
Negative responses:
with you prior to entry into the confined space?
Total responses:
Has the confined space been atmospheric
Positive response:
tested prior to entry, after interuptions and at Negative response:
appropriate intervals?
Total responses:
Positive responses:
Has the company's Confined Space Rescue Plan
Negative responses:
been reviewed with you?
Total responses:
Positive responses:
Have you been trained in fall protection
Negative responses:
procedures?
Total responses:
Newfoundland and Labrador Construction Safety Association
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12-0-2

12-0-3

12-0-4

13-0-1

14-0-1

14-0-2

15-0-1

16-0-1 A

16-0-1 B

17-0-1

17-0-2

18-0-1 A

18-0-1 B

19-0-2

20/01/2016

Positive responses:
Has the fall protection plan been reviewed with
Negative responses:
you prior to working at height?
Total responses:
Positive responses:
Do you inspect your fall protection equipment
Negative responses:
prior to use?
Total responses:
Positive responses:
Has the rescue plan been communicated?
Negative responses:
Total responses:
Have you been trained in power line hazards
Positive responses:
procedures? Do you have a valid power line
Negative responses:
hazards certificate?
Total responses:
Positive responses:
Have you been trained in traffic control and
Negative responses:
flagging procedures?
Total responses:
Positive responses:
Has the site-specific traffic control plan been
Negative responses:
reviewed with you?
Total responses:
Positive responses:
Have you been trained in trenching
Negative responses:
procedures?
Total responses:
Positive responses:
What dangerous goods do you handle or
Negative responses:
transport?
Total responses:
Positive responses:
Have you been trained in transportation of
Negative responses:
dangerous goods procedures?
Total responses:
How do you determine whether asbestos may Positive responses:
be present? If asbestos is suspected, what
Negative responses:
procedure do you follow?
Total responses:
Positive responses:
Who is your Asbestos Abatement Co-ordinator? Negative responses:
Total responses:
Positive responses:
Have you been made aware of the company
Negative responses:
rules?
Total responses:
Positive responses:
What would happen if someone violated these
Negative responses:
rules?
Total responses:
Positive responses:
What process do you follow to inspect your
Negative responses:
tools and equipment?
Total responses:
Newfoundland and Labrador Construction Safety Association
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19-0-3

19-0-4 A

19-0-4 B

19-0-4 C

20-0-1 A

20-0-1 B

20-0-1 C

20-0-1 D

20-0-2

21-0-1

22-0-1

22-0-2

23-0-1

23-0-2

20/01/2016

Positive responses:
Negative responses:
Total responses:
Positive responses:
Are pre-use inspections conducted prior to
Negative responses:
operation?
Total responses:
Positive responses:
How would you know when a vehicle or mobile
Negative responses:
equipment is due for inspection?
Total responses:
Positive responses:
When issues are identified, how do you know
Negative responses:
the deficiencies are corrected?
Total responses:
Positive responses:
Have you ever had any training in the use of fire
Negative responses:
extinguishers?
Total responses:
Positive responses:
Who is trained in first aid?
Negative responses:
Total responses:
Positive responses:
Has the Working Alone Procedure been
Negative responses:
reviewed with you?
Total responses:
Positive responses:
Are appropriate means of communication
Negative responses:
available? (phones, radio, etc.)
Total responses:
Positive responses:
What would you do in the event of an
Negative responses:
emergency
Total responses:
Positive responses:
What do you do when you use the first aid kit
Negative responses:
for treatment?
Total responses:
Positive responses:
Where would you find a copy of the OH&S Act
Negative responses:
and Regulations?
Total responses:
Positive responses:
What three basic rights are provided to you
Negative responses:
under legislation?
Total responses:
Positive responses:
Where would you find the lunchroom, if
Negative responses:
provided, and the washroom?
Total responses:
Positive responses:
Is garbage and refuse removed and are floors
Negative responses:
and working surfaces kept clean?
Total responses:
If equipment or tools are defective, what
happens to them?
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20/01/2016

23-0-3

Does your work site provide adequate
ventilation for the type of work at the site?

24-0-1

What does your PPE policy require?

24-0-2

Have you received training on the proper use
and care of personal protective equipment?

25-0-1 A

In your own words, what does the company's
Harassment Policy say?

25-0-1 B

If you wanted to make a harassment complaint,
how would you go about it?

25-0-1 C

Has the workplace procedure been reviewed?

26-0-1 A

Does your company have an ESRTW Policy?
Where would I find a copy of your ESRTW
Policy?

26-0-1 B

Has Management reviewed the ESRTW Policy
with you?

26-0-1 B

What are your obligations in terms of ESRTW?

26-0-2

Who do you report to in the event of an injury?

26-0-3

Has the return-to-work program been reviewed
with you?

27-0-1

Do you have a Policy? What equipment and
materials do you have for the protection of the
environment?

Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
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WHS Representative
Section Question
1-0-2
1-0-3
1-0-4
3-0-1

3-0-2

3-0-4

4-0-1
4-0-3
4-0-4

5-0-2

5-0-3

6-0-2 A

6-0-2 B

6-0-3

20/01/2016

Responses

Comments

Yes or No
Are you connected to management in any way? If yes, are you the worker designate?
Position:
Did you participate in the company's Internal
Yes or No
Audit?
If yes,give an example of how:
Have you participated in workplace
Yes or No
inspections?
If yes,give an example of how:
Positive responses:
Where would you find a copy of the Health and
Negative responses:
Safety Program Manual?
Total responses:
Positive responses:
Did you assist in developing or reviewing your
Negative responses:
company's Safety Policy?
Total responses:
Your company has a statement of roles and
Positive responses:
responsibilities to ensure a safe and healthy
Negative responses:
workplace. What do you feel is your role?
Total responses:
Positive responses:
Has the comprehensive hazard assessment
Negative responses:
been reviewed annually or during orientation?
Total responses:
Do you receive hazard reports from
management?
Positive responses:
Have you ever reviewed and accepted the preNegative responses:
job hazard assessment?
Total responses:
Positive responses:
Have you participated in a formal workplace
Negative responses:
inspection at one of your work sites?
Total responses:
Once hazards are identified during an
Positive responses:
inspection, do you review inspections during
Negative responses:
committee/safety or tool box meetings?
Total responses:
Positive responses:
Have you investigated an incident or accident? Negative responses:
Total responses:
Positive responses:
Do you know what procedures to follow in the
Negative responses:
event of an incident or an accident?
Total responses:
What types of injuries must be reported to OHS Positive responses:
Branch of the Department of Government
Negative responses:
Services?
Total responses:
Newfoundland and Labrador Construction Safety Association
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6-0-4

7-0-2

7-0-3
8-0-2

8-0-3

9-0-1

9-0-2

9-0-3

10-0-1 A

10-0-1 B

10-0-1 C

11-0-1

11-0-2

12-0-1
20/01/2016

Positive responses:
Negative responses:
Total responses:
Positive responses:
What safe work practices were you involved in
Negative responses:
developing or reviewing?
Total responses:
Is it easy for you to get a copy of a safe work
Positive responses:
practice when you need one? Where would
Negative responses:
you get it?
Total responses:
Positive responses:
What safe job procedures have you been
Negative responses:
involved in developing or reviewing?
Total responses:
Is it easy for you to get a copy of a safe job
Positive responses:
procedure when you need one? Where would Negative responses:
you get it?
Total responses:
Have you received an orientation since coming Positive responses:
to work with this organization? Were you given Negative responses:
copies of the policies and procedures?
Total responses:
Positive responses:
Have you received a site orientation since
Negative responses:
beginning work on this site?
Total responses:
Positive responses:
Have you received training on specialized
Negative responses:
equipment or specific job procedures?
Total responses:
Where would you find the MSDS's for the
Positive responses:
controlled products and hazardous chemicals
Negative responses:
(including consumer products) in your
Total responses:
workplace?
Positive responses:
Are MSDS reviewed with you?
Negative responses:
Total responses:
Do you work with or in proximity to controlled Positive responses:
products or hazardous chemicals? If yes, which Negative responses:
ones?
Total responses:
Positive responses:
Do you have confined entry procedures when
Negative responses:
working in confined spaces?
Total responses:
Positive responses:
Has the company's Confined Space Rescue Plan
Negative responses:
been reviewed with you?
Total responses:
Positive responses:
Do you have fall protection procedures
Negative responses:
developed?
Total responses:
Have you had investigation reports referred to
you or your committee for review?
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17-0-1

How do you determine whether asbestos may
be present? If asbestos is suspected, what
procedure do you follow?

17-0-2

Who is your Asbestos Abatement Co-ordinator?

18-0-1 A

Have you been made aware of the company
rules?

18-0-1 B

What would happen if someone violated these
rules?

19-0-3

If equipment or tools are defective, what
happens to them?

22-0-1

Where would you find a copy of the OH&S Act
and Regulations?

23-0-2

Is garbage and refuse removed and are floors
and working surfaces kept clean?

23-0-3

Does your work site provide adequate
ventilation for the type of work at the site?

24-0-1

What does your PPE policy require?

25-0-1 A

In your own words, what does the company's
Harassment Policy say?

25-0-1 B

26-0-1

27-0-1

20/01/2016

If someone wanted to make a harassment
complaint, who is/are the trained management
persons that should be contacted?
Does your company have an ESRTW Policy?
Where would I find a copy of your ESRTW
Policy?
Do you have a Policy? What equipment and
materials do you have for the protection of the
environment?

Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:

Newfoundland and Labrador Construction Safety Association

114

Cerificate of Recognition (COR™)
Health and Safety Audit

OHS Committee
Section Question
2-0-4

2-0-5

2-0-6

3-0-1

3-0-2

3-0-4

4-0-1

4-0-3

4-0-4

5-0-2

5-0-3

6-0-2 A

6-0-2 B

20/01/2016

Responses

Comments

Yes or No
Has the OHS Committee's Terms of Reference
If yes, give an example of where and
been reviewed?
when:
Yes or No
Have you participated in workplace
If yes, give an example of where and
inspections?
when:
Positive responses:
Have you been involved in identifying training
Negative responses:
and educational needs for workers?
Total responses:
Positive responses:
Where would you find a copy of the Health and
Negative responses:
Safety Program Manual?
Total responses:
Positive responses:
Did you assist in developing or reviewing your
Negative responses:
company's Safety Policy?
Total responses:
Your company has a statement of roles and
Positive responses:
responsibilities to ensure a safe and healthy
Negative responses:
workplace. What do you feel is your role?
Total responses:
Positive responses:
Has the comprehensive hazard assessment
Negative responses:
been reviewed annually or during orientation?
Total responses:
Positive responses:
Do you receive hazard reports from
Negative responses:
management?
Total responses:
Positive responses:
Have you reviewed and accepted the pre-job
Negative responses:
hazard assessment?
Total responses:
Positive responses:
Have you participated in a formal workplace
Negative responses:
inspection at one of your work sites?
Total responses:
Once hazards are identified during an
Positive responses:
inspection, do you review inspections during
Negative responses:
committee/safety or tool box meetings?
Total responses:
Positive responses:
Have you investigated an incident or accident? Negative responses:
Total responses:
Positive responses:
Do you know what procedures to follow in the
Negative responses:
event of an incident or an accident?
Total responses:
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6-0-3

6-0-4

7-0-2

7-0-3

8-0-2

8-0-3

9-0-1

9-0-2

9-0-3

10-0-1 A

10-0-1 B

10-0-1 C

11-0-1

11-0-2
20/01/2016

What types of injuries must be reported to OHS Positive responses:
Branch of the Department of Government
Negative responses:
Services?
Total responses:
Positive responses:
Have you had investigation reports referred to
Negative responses:
you or your committee for review?
Total responses:
Positive responses:
What safe work practices were you involved in
Negative responses:
developing or reviewing?
Total responses:
Is it easy for you to get a copy of a safe work
Positive responses:
practice when you need one? Where would
Negative responses:
you get it?
Total responses:
Positive responses:
What safe job procedures have you been
Negative responses:
involved in developing or reviewing?
Total responses:
Is it easy for you to get a copy of a safe job
Positive responses:
procedure when you need one? Where would Negative responses:
you get it?
Total responses:
Have you received an orientation since coming Positive responses:
to work with this organization? Were you given Negative responses:
copies of the policies and procedures?
Total responses:
Positive responses:
Have you received a site orientation since
Negative responses:
beginning work on this site?
Total responses:
Positive responses:
Have you received training on specialized
Negative responses:
equipment or specific job procedures?
Total responses:
Where would you find the MSDS's for the
Positive responses:
controlled products and hazardous chemicals
Negative responses:
(including consumer products) in your
Total responses:
workplace?
Positive responses:
Are MSDS reviewed with you?
Negative responses:
Total responses:
Do you work with or in proximity to controlled Positive responses:
products and hazardous chemicals? If yes,
Negative responses:
which ones?
Total responses:
Positive responses:
Do you have confined entry procedures for
Negative responses:
working in confined spaces?
Total responses:
Positive responses:
Has the company's Confined Space Rescue Plan
Negative responses:
been reviewed with you?
Total responses:
Newfoundland and Labrador Construction Safety Association

116

Cerificate of Recognition (COR™)
Health and Safety Audit

12-0-1

17-0-1

17-0-2

18-0-1 A

18-0-1 B

19-0-3

20-0-1

22-0-1

23-0-2

23-0-3

24-0-1

25-0-1 A

25-0-2 B

26-0-1

20/01/2016

Positive responses:
Negative responses:
Total responses:
How do you determine whether asbestos may Positive responses:
be present? If asbestos is suspected, what
Negative responses:
procedure do you follow?
Total responses:
Positive responses:
Who is your Asbestos Abatement Co-ordinator? Negative responses:
Total responses:
Positive responses:
Have you been made aware of the company
Negative responses:
rules?
Total responses:
Positive responses:
What would happen if someone violated these
Negative responses:
rules?
Total responses:
Positive responses:
If equipment or tools are defective, what
Negative responses:
happens to them?
Total responses:
Positive responses:
Are appropriate means of communication
Negative responses:
available? (phones, radio, etc.)
Total responses:
Positive responses:
Where would you find a copy of the OH&S Act
Negative responses:
and Regulations?
Total responses:
Positive responses:
Is garbage and refuse removed and are floors
Negative responses:
and working surfaces kept clean?
Total responses:
Positive responses:
Does your work site provide adequate
Negative responses:
ventilation for the type of work at the site?
Total responses:
Positive responses:
What does your PPE policy require?
Negative responses:
Total responses:
Positive responses:
In your own words, what does the company's
Negative responses:
Harassment Policy say?
Total responses:
If someone wanted to make a harassment
Positive responses:
complaint, who is/are the trained management Negative responses:
persons that should be contacted?
Total responses:
Does your company have an ESRTW Policy?
Positive responses:
Where would I find a copy of your ESRTW
Negative responses:
Policy?
Total responses:
Do you have fall protection procedures
developed?
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27-0-1

20/01/2016

Do you have a Policy? What equipment and
Positive responses:
materials do you have for the protection of the Negative responses:
environment?
Total responses:
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Employer
Section Question
1-0-3

1-0-4

2-0-3

2-0-5

2-0-6

3-0-1

3-0-4

3-0-5

4-0-1 A

4-0-1 B

4-0-3

4-0-4

5-0-2

20/01/2016

Responses

Comments

Have you ever consulted with the Worker
Health and Safety Representative on a health
and safety matter from the worksite?

Positive responses:
Negative responses:
Total responses:
Positive responses:
Has the Worker Representative/Designate
Negative responses:
participated in workplace inspections?
Total responses:
Positive responses:
Who are the representatives of management
Negative responses:
and employees on the OHS Committee?
Total responses:
Positive responses:
Has the committee participated in the
Negative responses:
workplace inspection?
Total responses:
Positive responses:
Do you discuss with the OHS Committee the
Negative responses:
training and educational needs of workers?
Total responses:
Positive responses:
Where would you find a copy of the Health and
Negative responses:
Safety Program Manual?
Total responses:
Your company has a statement of roles and
Positive responses:
responsibilities to ensure a safe and healthy
Negative responses:
workplace. What do you feel is your role?
Total responses:
How do you ensure that your sub-contractors Positive responses:
have a health and safety program in place or
Negative responses:
are they oriented to your Safety Program?
Total responses:
Positive responses:
Are comprehensive hazard assessments being
Negative responses:
conducted on, at least, an annual basis?
Total responses:
Positive responses:
Has the comprehensive hazard assessment
Negative responses:
been reviewed annually or during orientation?
Total responses:
Positive responses:
Do you report hazards to the Committee/WHS
Negative responses:
Representative/Designate?
Total responses:
Positive responses:
Have you reviewed and accepted the pre-job
Negative responses:
hazard assessment?
Total responses:
Positive responses:
Have you participated in a formal workplace
Negative responses:
inspection at one of your work sites?
Total responses:
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5-0-3

6-0-2 A

6-0-2 B

6-0-3

6-0-4

7-0-3

8-0-2

8-0-3

9-0-3

9-0-4 A

9-0-4 B

10-0-1 A

10-0-1 B

10-0-1 C
20/01/2016

Positive responses:
Negative responses:
Total responses:
Positive responses:
Have you investigated an incident or accident? Negative responses:
Total responses:
Positive responses:
Do you know what procedures to follow in the
Negative responses:
event of an incident or an accident?
Total responses:
What types of injuries must be reported to OHS Positive responses:
Branch of the Department of Government
Negative responses:
Services?
Total responses:
Positive responses:
Have you had investigation reports referred to
Negative responses:
you or your committee for review?
Total responses:
Is it easy for you to get a copy of a safe work
Positive responses:
practice when you need one? Where would
Negative responses:
you get it?
Total responses:
Positive responses:
What safe job procedures have you been
Negative responses:
involved in developing or reviewing?
Total responses:
Is it easy for you to get a copy of a safe job
Positive responses:
procedure when you need one? Where would Negative responses:
you get it?
Total responses:
Positive responses:
Have you received training or specialized
Negative responses:
equipment or specific job procedures?
Total responses:
Positive responses:
Do safety topics appear relevant to the nature
Negative responses:
of the work and issues in the workplace?
Total responses:
Positive responses:
On average, how often do you hold tool box or
Negative responses:
crew meetings?
Total responses:
Where would you find the MSDS's for the
Positive responses:
controlled products and hazardous chemicals
Negative responses:
(including consumer products) in your
Total responses:
workplace?
Positive responses:
Are MSDS reviewed with you?
Negative responses:
Total responses:
Do you work with or in proximity to controlled Positive responses:
products and hazardous chemicals? If yes,
Negative responses:
which ones?
Total responses:
Were the recommended controls
implemented?
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11-0-1

Do you have confined entry procedures when
working in confined spaces?

11-0-2

Has the company's Confined Space Rescue Plan
been reviewed with you?

12-0-1

Do you have fall protection procedures
developed?

12-0-2

Do you develop a fall protection plan prior to
workers working at heights?

12-0-3

How do you ensure employees are inspecting
equipment prior to use?

14-0-2

17-0-1

20/01/2016

Has the site-specific traffic control plan been
developed and reviewed with the workers and
traffic control person?
How do you determine whether asbestos may
be present? If asbestos is suspected, what
procedure do you follow?

17-0-2

Who is your Asbestos Abatement Co-ordinator?

18-0-1

What would happen if someone violated
company rules?

19-0-2

What procedures do you have in place to
ensure tools and equipment are inspected on a
regular basis?

19-0-3

If equipment or tools are defective, what
happens to them?

19-0-4 A

Are pre-use inspections conducted prior to
operation?

19-0-4 B

How would you know when a vehicle or mobile
equipment is due for inspection?

19-0-4 C

When issues are identified, how do you know
the deficiencies are corrected?

Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
Positive responses:
Negative responses:
Total responses:
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20-0-1 A

20-0-1 B

20-0-1 C

20-0-1 D

21-0-1

22-0-1

23-0-1

23-0-2

23-0-3

24-0-1

24-0-2 A

24-0-2 B

25-0-1 A

25-0-1 B
20/01/2016

Positive responses:
Negative responses:
Total responses:
Are the appropriate number of workers trained Positive responses:
in Emergency First Aid? {Note: {Personnel
Negative responses:
should be trained in Standard First Aid (2 Day), Total responses:
if more than one person on a construction site}
Positive responses:
Are appropriate means of communication
Negative responses:
available? (phones, radio, etc.)
Total responses:
Do you have workers who are required to work Positive responses:
alone? Of yes, has a working alone procedure Negative responses:
been developed and communicated to workers Total responses:
and reviewed by the OHS committee?
Positive responses:
What do you do when you use the first aid kit
Negative responses:
for treatment?
Total responses:
Positive responses:
Where would you find a copy of the OH&S Act
Negative responses:
and Regulations?
Total responses:
Positive responses:
Where would you find the lunchroom, if
Negative responses:
provided, and the washroom?
Total responses:
Positive response:
Is garbage and refuse removed and are floors
Negative response:
and working surfaces kept clean?
Total responses:
Positive responses:
Does your work site provide adequate
Negative responses:
ventilation for the type of work at the site?
Total responses:
Positive responses:
What does your PPE policy require?
Negative responses:
Total responses:
Positive responses:
Have you received training on the proper use
Negative responses:
and care of personal protective equipment?
Total responses:
Do employees wear respiratory equipment? If Positive responses:
yes, do you have a respiratory program in
Negative responses:
place?
Total responses:
Positive responses:
In your own words, what does the company's
Negative responses:
Harassment Policy say?
Total responses:
If someone wanted to make a harassment
Positive responses:
complaint, who is/are the trained management Negative responses:
persons that should be contacted?
Total responses:
Are workers trained in the use of fire
extinguishers?
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25-0-1 C

26-0-1 A

26-0-1 B

26-0-1C

26-0-3

27-0-1 A

27-0-1 B

20/01/2016

Positive responses:
Negative responses:
Total responses:
Does your company have an ESRTW Policy?
Positive responses:
Where would I find a copy of your ESRTW
Negative responses:
Policy?
Total responses:
Positive responses:
What are your obligations in terms of ESRTW? Negative responses:
Total responses:
Positive responses:
Have you reviewed the ESRTW Policy with
Negative responses:
employees?
Total responses:
Have you consulted with workers to determine Positive responses:
the effectiveness of the return to work
Negative responses:
program?
Total responses:
Do you have a Policy? What equipment and
Positive responses:
materials do you have for the protection of the Negative responses:
environment?
Total responses:
Have procedures been developed and
Positive responses:
communicated to workers to deal with an
Negative responses:
accidental release of contaminants to the
Total responses:
environment?
Has a procedure been developed to prevent
potential workplace violence?
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